BHYTPUI'OPOJICKOE MYHHULMITAJIbBHOE OBPA3OBAHUE CAHKT-TIETEPBYPI'A
MVHULIUITAJIBHBIX OKPVT ITPABOBEPE)XHbIN

MECTHAS AIMUHUCTPAIUSA
(MECTHASI AMMUHUCTPALIMS MO MO ITPABOBEPEXXHbBIN)

IIOCTAHOBJIEHUE

26 mapra 2019 1. Ne 36

O6 yTBepxIeHHH AJIMHHHCTPATHBHOIO perIAMeHTa
Mecrtnoii agmunucrpannn MO MO Ilpaso6epexubrii
N0 NpEIOCTABJIEHHI0 MYHHIHNAABHOM YCJIYrH 110
BbiJade AapPXMBHBLIX CIPABOK, BBINHCOK, KOMMIi
APXHBHBIX AOKYMEHTOB OpraHoB MECTHOT0
camoynpasjenus MO IlpaBo6epexubiii

B coorBerctBun ¢ DenepanbHbiM  3akoHOM oT 27 wmioms 2010 roma Ne 210-®3
«OO6 opranusauMM  NPENOCTABICHHS  TOCYAAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT»,
DenepanbHbM 3aKoHOM 0T 2 Mast 2006 roxa Ne 59-®3 «O mopsike paccMOTpeHHS obpamenuii
rpaxnan Poccuiickoit @eneparmmy, nocraHoBieHueM MecTHolt agmumncTpannn MO MO
IIpaBoGepexubiit or 13 mas 2011 roma Ne 499 «O Ilopsake paspaboTku u YTBEPIKICHHUS
aJIMUHUCTPATHBHBIX PEIrIAMEHTOB IIPEJOCTABICHUS MYHHIMNATBHBIX yeuyr u  [lopsjxe
NPOBEJICHUS ~ OKCIEPTHU3Bl  MPOEKTOB  aJMMHHCTPATHBHBIX  pErAMEHTOB  MecTHOI
aJIMMHUCTpallMell BHYTPHIOPOACKOTO MYHHIMIATBHOTO 0OPa3oBAHHS MYHUIMNATLHBIA OKpYT
[IpaBoGepesxublit» Mecthas anmunuctpanust MO MO IlpaoGepesxHbrit

INIOCTAHOBJISIET:

1. VrBepmuth AIMMHHUCTPATHBHBIA  pernamMeHT  MecTHOM aIMHHUCTpAIHH
BHYTPUTOPOJACKOr0 MYHHIMIAIBHOrO oOpasoBanus Caukr-IlerepGypra MyHMIMNANBHBINA
okpyr IIpaBoGeperxHplit Mo NPeIOCTABICHUIO MYHHUIMIIATLHON YCIYTH 110 BBIaYe apXHBHBIX
CIIPaBOK, BBIMHCOK, KOIMMH apXUBHBIX HOKYMEHTOB OPraHOB MECTHOIO CAMOYIMpPaBIICHHS
BHYTPHTIOPOJICKOTO MYHMIMNAILHOr0 obpasoBanus Cankr-IlerepOypra MyHHIMTATBHBIH
okpyr IIpaBobepexHbIi COrIACHO MPUIIOKEHHUIO.

2. Ilpu3Harte yTpaTHBIIAMH CHILY:

- nocranoBnenne MectHol anmuancTparun MO MO [Ipaso6Gepexnsiii ot 21.05.2014
Ne 31 «O6 yrBepikaeHHH AJIMHHHCTPaTHBHOTO periaMeHta MecTHOI aaMmuaHcTpanuun MO
IIpaBoGepexHbIfi 10 TPENOCTABICHHIO MYHHIMIANBLHOW YCIYTH 10 BbIIaye apXUBHBIX
CNpaBOK, BBIMHUCOK, KONHH apXUBHBIX JOKYMEHTOB OPraHOB MECTHOTO camoymnpasjierus MO

ITpaBoGepexHblity;
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- niocTaHoBNeHHe Mectroi agmunuctpann MO MO Ilpaso6epesxubiii ot 01.11.2018
Ne 115 «O BHecenunm wu3MeHeHuit B AJIMHHUCTPAaTHBHBIN  perjaMeHT MecTHoi
apmunucTpannd MO MO [IpaBoGepesxHblit 10 Ipe0CTaBIeHHIO MYHHIHITATBHOR YCIIYTH TI0
BBIZIa4€ apXMBHBIX CIIPABOK, BBIIHCOK, KONUH apXWMBHBIX JOKYMEHTOB OPTaHOB MECTHOIO
camoymnpasjieaus MO IIpaBoGepesxHbIiiy.

3. Ony6MKoBaTh HACTOSAIIEE TIOCTAHOBIICHUE B HH(pOPMAIHOHHO-TTYOITUITUCTHYECKOM
OroJUTeTeHe MyHHIHMIATBHOTO coBeTa «OKKEpPBHILY M Pa3sMECTHTH HA opunHaNEHOM caiiTe
MO IIpaBoGepexHbIi.

4. Hacrosiiee mOCTaHOBIEHHE BCTymaeT B CHJIY CO JHS €ro o(uuaTEHOrO
ony6IMKOBaHuS.

5. KoHTpomp 3a MCHONHEHHEM HACTOAIIETO MOCTAHOBIEHHS OCTACTCA 3a IVIABON

MECTHOH aJMUHUCTPALHH.

I'1aBa MecTHOM agMuHHCTPA N.P. Tonkenn




[TpunoxeHue
K MOCTaHOBJIEHNIO MeCTHOI aIMHHHCTpALIHK
MO MO TIlpasoGepexHblii 0T 26.03.2019 Ne 36

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOM AJIMUHUCTPAIIMY BHYTPUI'OPOJICKOI'O
MYHHUIIUIIAJBHOI'O OBPA3OBAHUS CAHKT-IIETEPEYPI'A
MYHUIIUIIAJBHBIN OKPYT [IPABOBEPEKHBIN
MO MPEAOCTABJIEHUIO MYHUIITUTIAJIBHOM YCJIYI'HM 110 BBIIAYE
APXMBHBIX CITIPABOK, BBIIIMCOK, KOITU1 APXUBHBIX JIOKYMEHTOB
OPI'AHOB MECTHOI'O CAMOYIIPABJIEHUS BHYTPUI'OPOJACKOI'O
MYHUIIMIIAJIBHOI'O OGPA30BAHUS CAHKT-IIETEPBYPI'A
MYHUILUIIAJIBHBIN OKPYT ITIPABOBEPEKHBIN

I. O6mme moJroskeHus

1.1. [IpeameroM peryavMpoBaHUsl HACTOAIIEr0 AJIMHUHUCTPATUBHOIO PErjiaMeHTa SIBJISIIOTCS
OTHOIIECHHUS, BO3HUKAIOIIHME  MEXAy 3asdBUTENsAMH W MeCTHOH  agMHHHCTparmei
BHYTPHIOPOJICKOr0 MyHUIMNAILHOro obpasoBanusi Cankr-IlerepOypra MyHununanbHeli okpyr
[IpaBoGepexxupit  (manee — MectHas agMuHHCTpauusi) B chepe  NPeaoCTaBlICHUS
MYHULMIIAIBHOM YCIYrH II0 BbIa4e€ AapXMBHBIX CIPAaBOK, BBIMHACOK, KOIWH apXHBHBIX
JIOKYMEHTOB OpraHoB MECTHOTO CaMOYIIPABJIEHUS BHYTPUTOPOJCKOTO MYHHIIMIIATBHOTO
obpazoBanus Cankrt-IlerepOypra MmyHununaineusii okpyr IIpaBoGepexubiii (nanee —
MYHHUILIMIAIbHAS YCIIyra).

bnok-cxemMa mpenoCTaBIeHUS MYHHUIHUNAIBHOW YCIYrd IpUBEJeHAa B IPHIOKECHUU
Ne 1 x HacroseMy AIMUHUCTPAaTUBHOMY PErJIaMEHTY.

1.2. 3asgBUTENSAMHU SABIISIOTCS:

dusnyeckue WIM IOpUAMYECKHE JIMOA, JIMOO HX YIOJHOMOYECHHBIE IIPEICTaBUTEIH,
oOparuBiirecs B MeCTHYI0O aJIMHUHHUCTpPAlMI0 WIH  MHOrOQYHKIMOHAJIBHBIA  LIEHTP
IIPEIOCTABJICHUsI TOCYJApPCTBEHHBIX ¥ MYHUI[MIAIBHBIX YCIYI C 3allPpOCOM O IPEIOCTaBICHUH
MYHHULUTIATEHON YCIIyTH.

OT WMEHH 3asBUTENICH BIpaBe BBICTYNATh MX MPEACTABUTEIN TPH IPEIAbIBICHUH
nacriopra rpaxnanuaa Poccuiickoit @enepanuu WM JPYruxX JOKYMEHTOB, YIAOCTOBEPSIOUIMX
JUYHOCTL Ha TeppuTopuu Poccuiickoit @exepari B COOTBETCTBUM C ACHCTBYIOLIMM
3aKOHOJATENILCTBOM, M  JOKYMEHTa, IOJATBEPKAAIOMIEr0 IOJHOMOYUS  MPEACTABHTEINS
3asBHTEIS .

1.3. TpeGoBanust k mnopsaKy UHOOPMHPOBAHUS O NPEAOCTABICHUHM MYHHIUIATIBLHON
YCIIYTH

1.3.1. B npegocraBieHu MyHULIUITAIBLHOM YCIIYTH Yy4acTBYIOT:

1.3.1.1. Mecrtnas agmunuctpaus: 193231, Cankr-IletepOypr, yn. JlaTeimckux cTpenkos,
.11, xopr.4.

! Takumu JIOKYMEHTAMH SBIAIOTCA:

JIOKYMEHTBI, MOATBEPAIAIOLIHE MOJIHOMOYHS 3aKOHHOIO NpPEACTABUTENS (CBHACTENLCTBO O POAUICHHH, NOCTAHOBJIEHHE 00 Orneke u ap.),
JIOBEPEHHOCTD B MPOCTOH IUCbMEHHOI (hopMe, NOATBEPIAAIONIAs NOJIHOMOYMS [IPECTABHTEIS 3aABUTEI;

JIOBEPEHHOCTD, 3ABEPEHHAA HOTAPHANILHO, B CITYHAe eCin:

(benepanbubm 3aKOHOM [PEAYCMOTPECHO HOTAPHAILHOE YIOCTOBEPEHHE MNOBEPEHHOCTH TMPEACTABHTENA 3adBWUTENAA KaK YCIOBHE
OCYLIECTBACHHS (MYHHUHNANBHOM) (DYHKUMM, NPEAOCTABICHUA (MYHHUNNANLHON) YCAYTH;

OCYLUECTB/ICHHE (MYHHUMNANbHOH) (YHKLMH, TNpefocTaBlieHne (MYHHUMNANLHON) YCNyrH 3aKillO4acTcs B COBEPIICHHH ACHCTBUA,
Tpebyioumero HoTapHaibHOH (OpMBbI.
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I'paduk pabothl: monenensHuk - versepr ¢ 09.30 xo 18.00, msrauma ¢ 09.30 1o 17.00,
nepepsiB ¢ 13.00 o 13.30, BeixoxHbIe JHK — cy660Ta, BOCKpECEHbE.

Tenedon, ¢ake 584-43-34. Anpec caiita ® 5NEKTPOHHOH IOYTHI WWW.mo57.ru,
spbmoS57@mail.ru

I'pauk mpenocrasiennss MyHHIMIANBHOM YCIyrH: TOHeAENbHUK, deTBepr ¢ 11.00 mo
17.00, nepepsis ¢ 13.00 go 13.30. :

1.3.1.2. Cankr-Ilerepbyprekoe roCy1apCTBEHHOE Ka3eHHOE YUpeXIeHHUE
«MHOroyHKIHOHANBHBIH IEHTP INPEIOCTaBICHHS TOCYJAPCTBEHHBIX ¥ MYHHIHIIAIBHBIX
yeayr» (nanee — MOILI).

Anpec: 191124, Caukr-IlerepGypr, yin. Kpacnoro Texcrunbmuxa, 1. 10-12, mtepa O.

I'paux paboter: monenensuuk — wersepr ¢ 9.00 g0 18.00, matauma ¢ 9.00 mo 17.00:
nepepsiB ¢ 13.00 mo 13.48, BeIxoaHbIe HE — Cy660Ta, BOCKPECEHBE.

['paduk paboTe! CTPYKTYpHBIX noxpasaenenuit M®I] exennesno ¢ 9.00 mo 21.00.

Mecta Haxoxienus, rpaguk paGorsl W crpaBounble Teneporsl M®L] mpejcraBieHsl
B nipuiiokeHnd Ne 2 k HacTosmeMy AJIMUHHCTPATHBHOMY PErIaMEHTY.

Llentp Tenedonnoro obemyxusanus MOL] — 573-90-00.

AJpec caiiTa 1 dJIEKTPOHHOH mouTe:: Www.gu.spb.ru/mfc/, e-mail: knz@mfespb.ru.

1.3.2. Tlepen npenocrapieHHeM MyHHIMIAIBHON YCIyTH 3asBUTENSM He Tpebyercs
JOIOJIHATEIEHBIX 0OPAIlEHUH B HHBIE OPraHbl U OPraHU3aluy.

1.3.3. Undopmanmro 06 opranax (opraHu3aumsx), ykasaHHbIX B MyHKTe 1.3 HacTosIiero
AJIMHHHCTPATHBHOTO PErJIAMEHTA, 3asBUTEITH MOTYT MOJIYYUTH CIEAYIOIHMH CIIOCOOaMK:

HalpaBJICHUE 3alpOCOB B IIMCHMEHHOM BHJE II0 ajpecaM OpraHoB (OpraHu3anuii),
yKa3aHHBIX B IYHKTE 1.3 HacTosmero AJIMHHHCTPATHBHOTO PErjaMeHTa, B SJIEKTPOHHOM BHJE
IO yKa3aHHBIM aJIpecaM 3JIeKTPOHHOM IOYTHI OPraHoB (OpraHu3alHi);

MO0 CHOpaBOYHBIM  TeneoHaM pabOTHHKOB OpraHoB (OpraHu3aldi), yKa3aHHBIX
B ITyHKTE 1.3 HacTOAIEero AIMUHUCTPATUBHOTO PErJIAMEHTA;

Ha [loprane «[locymapcrsennple ycnyrn B Cankr-Ilerepbypre» (www.gu.spb.ru)
B MH(pOPMAIHOHHO-TEIEKOMMYHHKAIIMOHHOH ~cetd  «MHurepHer» (manee — Ilopran),
Ha O(QUUMANBHBIX caliTax OpraHoB (OpraHuW3amMii), YKa3aHHLIX B MyHKTe 1.3 HacTosmero
AJIMAHUCTPAaTUBHOI'O PETJIAMEHTA;

NpH JIMYHOM oOpallleHu¥ Ha TIpueM K pabOTHHKaM OpraHoB (OpraHusanmii)
B COOTBETCTBMH ¢ rpadukoMm paboThl, yKasaHHbIM B MyHKTe 1.3 HacTosIero
AJIMUHHCTPATHBHOIO perjiaMeHTa;

B Llentpe renedonnoro obcmyxusanus M®I] (573-90-00);

npu obpamienud K HHPomartam (MH(OKHOCKaM, HH(OIYHKTAM), pa3MEIICHHBIM
B nomeriennsix ML, ykasanHbpIX B mpuoxeHun Ne 2 K HacTosmemy AJMHHHCTPaTHBHOMY
pernamenty; Ha ymauax Caukr-IlerepOypra u B BecTuOI0mx cranuuii Cankr-Iletep6yprekoro
roCy/lapCTBEHHOro  yHuTapHoro npeanpustus «Canxr-ITetepOyprekuit  MeTpornoauTeny»
1o ajgpecam, ykazauubiM Ha [Toprane.

Ha crenjax, pasMelleHHBIX B IIOMeNICHHsX MecTHoH aamunmMcTpamun u  MOILI,
pasmelnaercs cieayomas uHhopManus:

Ha¥MEHOBaHUE MYHHUIIMIAILHON YCIYTH;

MepeveHb OpPraHoB (OpraHU3alMii), y4acTBYIOIIMX B IPEIOCTABIECHHH MyHHIMIAIBLHOIN
YCIIYTH;

rpapuk  (pexum) paGoTel, TenedOHBI, ampeca AIEKTPOHHOM TOYTHI  OPraHOB
(opraHu3auui), OCYWIECTBIAAIOMMX IIPMEM H KOHCYIbTAUMM 3asBUTENEH IO BOMPOCAM
IIPE0CTAaBICHUS] MYHUIIUIIABHOMN YCITyIH;

ajpeca OpraHoB (OpraHM3alluii), y4acTBYIOIIMX B IPEOCTABICHHH MYHHIMIAILHOMN
YCIyTH;

KOHTaKTHast uHpopMalMsa 06 opraHax (OpraHM3alusX), y9acTBYIOIMX B MPEIOCTABICHUH
MYHHMLHNANBHON YCITYTH;

NOPAJOK IIPEOCTABICHUS MYHULUIIATLHOM YCITyTH;
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TOC/IE10BATEBHOCTE  TIOCCIICHUS 3asBUTEIEM OPraHoB (OpraHM3alMii), y4acTBYIONIHX °
B [IPE/IOCTABICHHH MYyHUIUIIALHOM YCIyTH;

IEpeYeHb KaTeropui rpakiat, KMEIOLIMX MPaBO Ha NOJTyYeHHEe MyHHIUTIATBHOM yCITyrH;

[IEPEYEHb JIOKYMEHTOB, HEOOXOIMMBIX Ul TOJNYYEHHS MYHULMNATBHON YCIyTH,
B TOM YHCJIC NONTyYaeMbIX MecTHOM aqMuHUCTpalueii 6e3 yJacTHs 3asBUTEIS;

obpaser 3amoIHEHHOTO 3asBIEHHUS.

IL. CrangapT npeocraBaeHus MyHHIMNAILHON yCayrn

2.1. HanmenoBanue MyHHIMIAQTBHON YCIYTH: Bblaya apXUBHEIX CIPABOK, BBIIHCOK,
KOMHH ApXMBHBIX [JOKYMEHTOB OpPraHOB MECTHOIO CaMOYIPABJIEHHS BHYTPUIOPOACKOIO
MYHHLHIIAIBHOTO 06pasoBanus Cankt-IlerepGypra MyHumnansaeii okpyr ITpaBoGepesKkHbIil.

Kparkoe HanMeHOBaHKME MyHHIHIIAIBHOM YCIyTH: BbIAa4a apXMBHBIX CIIPABOK.

2.2. MyHununasnbHas yciyra npeJocTasiisieTcss MecTHON aaiMMHUCTpanyei.

[IpenocrasieHne MyHMIMIANIBHOR YCJIYTH OcymiecTBisieTcs MecTHON aaMuHHCTpanueit
BO B3aumozeictBuu ¢ ML,

HomkHocTHEIM JunaM MecTHOM ajiMHUHHCTpalMK 3anpereso TpeboBaTh OT 3asBHUTEIIS
OCYLIECTBIICHHUs JCHCTBHH, B TOM 4HCIE COIJIACOBAaHWH, HEOOXOAMMBIX JUIsS MOJYYEHHS
MYHHULHUIAIBHOM YCIYTH W CBS3aHHBIX C OOpalleHHeM B TOCYJapCTBEHHBIE OPraHbl, OpraHbl
MECTHOI'O CaMOYNpPAaBJICHUS, OPraHU3AlMH, 33 MCKJIIOUCHHEM IOJYYSHHs YCIYr, BKIIOYEHHBIX
B IIEPEYCHb YCIIYT, KOTOPBIE SBJIAIOTCS HEOOXOIUMBIMU U 00sA3aTeTbHBIMU JUIs TIPEIOCTABIICHHUS
MYHHLUIIAIBHBIX YCIIYT.,

2.3. Pe3ynpTaToM NpeloCTaBICHUS] MyHHIIMIIATLHON YCIYTH ABJISETCS:

BblIa4a 3aABUTEIIO AapXHUBHOW CHPABKH, apXUBHOH BBIHCKH, aApXUBHOM KOIHH
Ha OyMa)KHOM HOCHTEJIE;

OTKa3 B  TPENOCTABJICHUH  MYHUIMNAIBHOH  yCIyrH B BHJE  IHCHbMa
0 HEBO3MOKHOCTH MCIIOJIHEHHUS 3a1poca ¢ YKa3aHUeM IIPHYHH.

PesyneTar mpemocTaBieHHs MYHULMIATHHON YCIYTH BbLIAeTCs 3asSBHTENIO MeCTHOMH
agMuaucTpanuei, MOL, nanpapasiercs yepe3 otaeneHus (heaeparbHOi MOYTOBON CBS3H.

2.4. Cpokd mpeloCTaBIeHUsI MyHHIIUITATIBHON YCIyTH

Cpox mpenocTaBiesns MyHHIUIIATBHOH YCITyrH HE JOJ/DKEH NpeBbluath 23 paboyux JHs
C MOMEHTA PErHCTPALIUH 3asIBIICHHS.

2.5.Ilepeyenp ~ HOpPMATHBHBIX  HPABOBBIX  AKTOB, PErYJHPYIOIIAX  OTHOLIEHHUS,
BO3HHUKAIOLIME B CBA3M C IPEJOCTABICHUEM MYHUIIUITATBEHON YCIYTH:

Koncruryuus  Poccuiickodt  @enepauun NpuHATA BCEHAPOAHBIM  T'OJOCOBAHHEM
12.12.1993;

Qenepanbubii 3akoH o1 06.10.2003 Ne 131-P3 «O6 oOmmx NpUHLIHUNAX OpraHU3alUK
MECTHOrO camoymnpasienus B Poccuiickoit @enepanuuy;

®enepanbupiii 3akoH ot 27.07.2010 Ne 210-®3 «O6 opraHusanui IpeioCTaBICHHS
rOCYIapCTBEHHBIX ¥ MYHUIUIIATBHBIX YCIYT;

®enepanbupiii 3akoH 0T 02.05.2006 Ne 59-03 «O mopsyxe paceMoTpeHHs 0OpalleHHit
rpaxad Poccuiickoit @enepanuny;

®enepanpubii 3akoH oT 27.07.2006 Ne 152-@3 «O nepcoHaNbHBIX JaHHBIX Y,

@enepanpablii 3ak0oH 0T 06.04.2011 Ne 63-D3 «OG6 371€KTPOHHON TOAIUCH;

®enepanpupiid 3akoH 0T 22.10.2004 Ne 125-®3 «O6 apxusBHOM gene B Poccuiickoii
Denepannn»;

3akon Cankr-Ilerepbypra ot 23.09.2009 N 420-79 «O6 oprasmsalnd MECTHOTO
camoynpasienus B Cankr-IlerepOypre;

3akon  Cankrt-IlerepGypra or 28.01.2009 Ne23-16 «O6 apxuBHOM jiele
B Cankr-Ilerepbyprey;
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[Iprka3 MunmCTEpCTBA KYIBTYPBI B MACCOBBIX KOMMYHHMKauuii Poccuiickoit ®enepanun
or 18.01.2007 Ne 19 «O6 yrsepxnenuu IlpaBuil OpraHM3aluy XpaHeHus, KOMILIIEKTOBAHUSI,
ydeTa ¥ HCIOJIb30BAaHHUA JIOKYMEHTOB ApXuBHOro (ouzma Poccuiickoit ®enepamuu u apyrux
apXUBHBIX  JIOKYMEHTOB B TIOCYAApCTBEHHBIX W MYHHIHMNAIbHBIX apXWBax, My3esx
1 bubimotekax, opranusanusax Poceniickoii akanemun Hayk;

[loctanosnenne  IlpaurensctBa  Cankr-Ilerep6ypra ot 30.12.2009  Ne 1593
«O HEKOTOPBIX Mepax MO MOBHIMIEHHIO KA4EeCTBA MPENOCTABICHHS TOCYIAPCTBEHHBIX yciayr
Ha 0ase MHOTOYHKIHMOHAIBHOTO IEHTPAa MPEJOCTABICHHS TOCYJAPCTBEHHBIX  YCIyT
B Cankr-IlerepGyprey;

[Tocranosnenne  IlpaButensctBa  Cankr-IlerepGypra ot 07.06.2010  Ne 736
«O  co3maHuM  MEKBEIOMCTBEHHON aBTOMATHU3UPOBAHHON HH(MOPMALHOHHON  CHCTEMBI
npenoctaBnenus B - Canxr-Ilerepbypre rocyfapcTBEHHBIX M MyHHUMIATBHBIX  YCIIYT
B DJIEKTPOHHOM BHUJIEY;

[locranosnenne Ilpasutenscrsa Cankr-IlerepGypra ot 23.12.2011 Ne 1753 «O Tlopsinke
MEXKBEJJOMCTBEHHOTO  HH(QOPMALMOHHOIO  B3aUMOJCHCTBHS  NpM  NPEJOCTABICHUHU
rOCYyJapCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT HCIOJHHUTEIFHBIMUA OpraHaMH TOCYIapCTBEHHOH -
Bractd Cankr-Ilerepbypra u opramamm mectHOro camoympasienus B Cankt-IletepGypre,
a TaK)XKe yCJIYT TOCYapCTBEHHBIX YUPEKACHHH, I0IBEJOMCTBEHHBIX HCIIOIHATEBHBIM OpraHam
rocynapcTBeHHo# Bnacti Caukr-IlerepOypra, u Ipyrux opraHuzaiuii, B KOTOPEIX pa3MelaeTcs
rocy1apCTBEHHOE 3a/1aHue (3aKa3)y;

YcraB  BHYTPHIOPOJACKOrO — MyHHIMIaTbHOro  ofpasoBanus  Caukt-IletepGypra
MYHHIMIIAIBHEIH 0KpyT [IpaBobepekHbiif;

ITocranosnenne Mecrtnoit anmuancTpanmu ot 13.05.2011 Ne 499 «O nopsiake pazpaboTku
¥ YTBEP)KIEHHs aIMUHHUCTPATHBHBIX PErVIAMEHTOB IIPEIOCTAB/ICHHS MYHULMITAILHBIX YCIYT U
NOpS/IKE IPOBEICHHUs DKCIEPTH3Bl IMPOEKTOB aJMUHUCTPATHBHBIX pPErVIAMEHTOB MECTHOMH
a[IMUHUCTPALIMK BHYTPUTOPOJCKOrO MYHHIMIIANBLHOTO 00pa3oBaHHsS MYHHIMIAIBHBIA OKpYr
[IpaBoGepesxHbIi».

2.6. VicuepnibIBatoluii  mepeyeHb  JOKYMEHTOB, HEOOXOIMMBIX B  COOTBETCTBHHU
C HOPMAaTHUBHBIMH TPABOBBIMU aKTaMH /IS TIPEJOCTABJICHHS MYHHIUIIATBHON yCIyrH W YCIIyT,
KOTOPBIE SBIISIOTCA HEOOXOMMMBIMH H 00s3aTENbHBIMU IS IPEAOCTABICHAS MYHHUIUNIATLHON
YCIIYTH, TIOAJIEKALUX [IPEACTABICHUIO 3asBUTE/IEM:

MUCbMEHHOE 3asBieHue (mo Qopme cornacHo mnpuiaoxkeHrnio Ne 3 K HacTOsIEMY
AZIMHHUCTPAaTUBHOMY pPErJIaMEHTY);

JIOKYMEHT, YI0CTOBEPSIONIHIT JIIHOCTB

Ipd OOpalleHun 3asgBHUTENS — FOPUIAMYECKOTO JIHIA — JOKYMEHTBI, MOATBEPIKIAIOIIHE
PaBo JEHCTBOBATH OT MIMEHH IOPUINYECKOro Jiuia 6e3 J0BEPEeHHOCTH;

IpH 3a1poce UHPOpMaIuH, CoeprKalleil IepCoOHaTbHBIE JAHHbIE TPETHUX JIHI] — COTJlache
Ha 00pabOoTKy NepCOHAIBHBIX JAHHBIX TPETHHUX JIHII.

ITpu obparmenun mpeacTaBUTENs JIUIA, UMEIOLIET0 MPABO Ha TOJyYeHHE MYHHUIUNIATLHOMN
YCIIYTH, JOIOJIHUTEIBHO TIPEICTABIISIOTCS

’B kauectae JIOKYMEHTA, YA0CTOBEPAIOIEr0 IHYHOCTD, NPEAbABAAIOTCA:

— nacnopt rpaxaanuna Poceuiickoit Deaepaunm;

— BPEMEHHOE Y/0CTOBEPEHHE JIMYHOCTH rpaz/iaHuHa Poccuiickoit (Menepaumy, BbijasaeMoe Ha nepHoi o(opmieHHs macnopTa,
NPEAYCMOTPEHHOE  MYHKTOM 76 AJAMWHHCTpaTHBHOrO pernamenta (efepanbHol  MHIPAUHOHHONH  CykObl MO NPEAOCTABJICHHIO
TrOCY/IapCTBEHHOM YCNYrH 1O BbIAAYE M 3aMeHe nacropra rpaxaanuna Poccuiickoli deepaiy, yI0CTOBEPSIOWEr0 IMYHOCTE TPaskIaHuHA
Poccuitckoii deaepaunn Ha Tepputopuu Poceuiickoit denepauun, yreepiaeHHoro npukasom ®MC Poceun o1 30.11.2012 Ne 391

— JIOKYMEHTBI, Y/JIOCTOBEPAIOINE IHYHOCTE IpaydlaHuHa, npeaycMmorpeHHble (DeaepaiibhbiM 3akoHom ot 25.07.2002 Ne 115-d3 «O
NPABOBOM [MOJIOKEHHH HHOCTPaHHBIX rpaxcian B Poccuiickoii Menepauumny, Oeaepanbuviv 3akoHom ot 19.02.1993 No 4528-1 «O GekeHuaxy,
ykazamu [pesuaenta Poceuiickoii Geaepauun ot 21.12.1996 No 1752 «O6 0CHOBHBIX AOKYMEHTAX, YAOCTOBEPSIOWIMX AHYHOCTh FPaKIaHHHa
Poccuiickoii ®enepaunn 3a npenenamu Pocewiickoii @eaepauuny», or 14.11.2002 Ne 1325 «O6 yrsepxkaenuu [lonoxkenns o nopsake
paceMoTpeHmst BompocoB rpaxaancTsa Poceuiickoi Meaepaummy, ot 13.04.2011 Ne 444 «O nonoaHHTENbHBIX Mepax 10 06ecneyeHnio npas 1
3ALUHTHI MHTEPECOB HECOBEPIICHHONETHHX rpaxaH Poceuiickoit Denepaumny;

— MHBIE JIOKYMEHTDI, YZIOCTOBEPAIOLIHE TMYHOCTE B COOTBETCTBHH C JICHCTBYIOLIHM 3aKOHOAATENBCTBOM.
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NMacropr JMbO HHOM JOKYMEHT, YIOCTOBEPSIOWMH JUYHOCTh IIPE/CTABHTENS nua,
MMEIOIIEro [IPaBo Ha MOJIyYeHHe MYHUITHIIATBLHON YCIyTH;

JAOKYMEHTBI, HOATBEPKAAIOLINE TOJIHOMOYHS IIPEACTABUTES.

2.7. VicuepnpIBalomuii  mepeveHb  JOKYMEHTOB, HEOOXOMHMBIX B  COOTBETCTBUM
¢ HOPMATHBHBIMH NPABOBBIMU AKTaMH JUIsS MPEJOCTABICHAS MYHHIHMITAILHON YCIyrd M ycyr,
KOTOpBIE SIBIIAIOTCS HEOOXOAUMBIMU U 00S3aTeTBHBIMU ISl IPEI0CTABICHHS MYHHLHIAIBHOM
YCJIyTH, KOTOPbIE HAXOAATCS B PACOPsHKEHHH (eaepalbHbIX OPraHoOB MCIOJIHUTEIBFHOM BIACTH
¥ OpraHoB TOCYIapCTBCHHBIX BHEOIO/UKETHBIX (DOH/OB, OPraHOB MCIIOTHUTEIBHON BJIACTH
cybnekToB Poccuiickolt Denepaluu # OpraHOB MECTHOTO CAMOYTIPABIICHHS, 10{BEAOMCTBEHHBIX
MM OpraHu3alliii ¥ WHBIX OpraHW3alMif, M KOTOpbIC 3asBHUTENh BIIPABE IIPECTABHTE,
ACHCTBYIOIIMM 3aKOHOIATEIHCTBOM HE MPEelyCMOTPEH.

2.8. JlowkHoCTHEIM ~ MIaM  MeECTHON — aJIMHHUCTPalMH  3ampeleHo TpeboBaTh
OT 3asIBUTEJIA:

NPEACTABICHHS  JOKYMEHTOB M HHQOPMALMM HIM  OCYLIECTBICHHS JCHCTBHIA,
[IPE/ICTaBJICHUE UM OCYLIECTBICHHE KOTOPBIX HE NPEyCMOTPEHO HOPMATHBHBIMH IPAaBOBBIMH
aKTaMM, pPEryJMpylOIlMMH OTHOLICHHs, BO3HHMKAIOIIME B CBSN3M C IIPEIOCTABICHUEM
MYHHUIHMITAIIBHOR YCIIYTH;

TIPE/ICTAB/ICHUS. JIOKYMEHTOB M MH(OpManuu, KOTOPHIE HAXOIATCS B PACHOPSIKEHHH
OpraHoB, — MpPEJOCTaB/SIONIMX  MYHHIMIAIBHYIO  YCIYTy, HHBIX OpraHoB  MECTHOTO
CaMOYIIPaBJICHUS, TOCY/JAPCTBEHHBIX OPraHOB M OPraHU3aLHil B COOTBETCTBHH ¢ HOPMATHBHLIMHU
NpaBOBbIMH akTamu Poccuiickolt denepainuy, HOPMATHBHBIMU [PABOBBIMH AKTAMH CYOBEKTOB
Poccuiickoit ®enepanMu M MyHHIMNAIGHBIMM [PABOBBIMH  aKTAaMH, 3a HCKIIOUEHHEM
JIOKYMEHTOB, BKJIIOYCHHBIX B OINpeJeeHHbIH cTathedt 7 Denepansuoro 3akona ot 27.07.2010
Ne 210-P3 «O6 opranusaimu NpeaOCTaBICHUs TOCYIAPCTBEHHBIX U MYHMIMIANBHBIX YCIYT»
HEPeYEHb JOKYMEHTOB;

NPE/ICTABICHUS. JIOKYMEHTOB W MH(OpMAlMHK, OTCYTCTBHE U (WIIM) HENOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCH IPH IEPBOHAYAIFHOM OTKa3e B IPHEME JOKYMEHTOB, HEOOXOIUMBIX
JJIsL TIPEJIOCTABIICHHUST MYHHLHMNANBHOH yCayrd, nu00 B IPENOCTABICHHM MYyHHIMIIAIBHOM
YCIIYTH, 33 UCKITIOUEHHUEM CIIEYIONIUX CIIyYaesn:

a) u3MeHeHue TpeOoBaHMi HOPMATHBHBIX TIPABOBIX AKTOB, KACAIOIIMXCS MPENOCTABICHUS
MYHUIMIATBHOM YCIYTH, IOC/IE NEPBOHAYAILHON TOAAYM 3asBICHUS O [PEJOCTABICHUH |
MYHULUIATEHON YCIYTH;

0) Hanumume OWMOOK B 3afABJICHMH O IPEJOCTABICHHH MYHHIMIATBHOW YCIyrH W
JAOKYMEHTaX, MO/JIaHHBIX 3aABUTEJIEM II0CJIE MEPBOHAYAIBHOTO OTKa3a B IPUEME JOKYMEHTOB,
HEOOXOMMMBIX Ul TIPEJOCTABICHHS MYHHLHMIIAIBHON YCIyrd, JMO0 B HPEIOCTABICHHH
MYHHIMIATBHOM YCIYTH U HE BKIIFOYEHHBIX B IIPE/ICTABICHHbBIN paHee KOMILIEKT JIOKYMEHTOB;

B) HCTEYEHHE CpOKa JEHCTBHA JOKYMEHTOB WM H3MEHEHHWE HH(OpMamum Imocie
NEepBOHAYATbHOIO OTKa3a B INpHEME JOKYMEHTOB, HEOOXOAMMBIX IS MpeJOCTaBJICHHUS
MYHUIHIATBHOM YCIyrH, TMO0 B IPEAOCTABICHUN MYHUIUIIATBHON YCIIYTH;

I) BBISABJICHUE JOKYMEHTAIBHO IOATBEPXKIACHHOrO (akra (IpH3HAKOB) OMMOOYHOTO WM
NIPOTHBONIPABHOTO JEHCTBUS (O€3/1eHCTBHSA) TOMKHOCTHOTO JIMIA OpraHa, IpeIoCTaBIsIomero
MYHHIMIATBHYIO YCIYTY, MYHHIMIATBHOIO CITyKallero, paboTHUKa MHOrO()YHKIIHOHAILHOIO
LICHTpAa TMpU [EPBOHAYAILHOM OTKa3e B NpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
NPEOCTABICHHS MyHHIMITAIBHON yCiIyru, 1M60 B IPe0CTaBICHHE MYHHLUIATLHON YCIYTH, O
4YeM B IHMCbMCHHOM BHIE 3a IOANKMCBIO PYKOBOJMUTENS OpraHa, MpeJOCTaBIIsIONEro
MyHULHMNAIBHYIO  yCIYTY,  DYKOBOJAMTENsS  MHOrOQYHKIMOHAIBHOTO  LEHTpa  [pH
[IEPBOHAYABHOM OTKa3e B IPHEME JIOKYMEHTOB, HEOOXODMMBIX Ui IPEAOCTaBIICHHUS
MYHULUITATBHON YCIYTH, YBEIOMIISETCS 3asBUTENb, a TAKKE IPUHOCATCS H3BMHEHHS 3a
JIOCTaBJIEHHbIE HEY100CTBa.

2.9. VcuepnipiBalomuii  MepedyeHb OCHOBAHMM il OTKa3a B IPHEME JIOKYMEHTOB,
HEOOXOIMUMBIX JUISl IPEOCTABICHUS MyHUIIMIIABHOM YCIIYTH
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OcHoBanuii 11 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOMUMBIX JUTA [IPEOCTaBICHHS
MYHHLUTIATEHON YCIIYTH, ACHCTBYIOIMM 3aKOHOIATEILCTBOM HE IIPELyCMOTPEHO.

2.10. MicuepnibiBaromuii  IepeveHb OCHOBAHMH JUIA TNPHOCTAHOBJICHHS MM  OTKa3a
B NIPEJ0OCTABJICHUH MyHHLUNIAIBHON yCITyTH

2.10.1. OcHoBanuii 1A NPHOCTAHOBIECHUS MPENOCTABNCHHS MYHHIMIAIBHOMN yCIyru
ACUCTBYIOIMM 3aKOHOIATE/ILCTBOM HE IIPELyCMOTPEHO.

2.10.2. OTka3 B mpefOCTaBICHHH MYHHULMNATBHON YCIYTH BO3MOXKEH 10 CIelyIOIUM
OCHOBAQHHSIM:

HETpE/CTaBIeHHe B MECTHYIO aJMHHHCTPAlMIO BCEX HEOOXOMMMBIX JOKYMEHTOB
B COOTBETCTBUH C IYHKTOM 2.6 HACTOSIIEr0 AMHHHCTPATHBHOTO PErIAMEHTA;

OTCYTCTBHE B 3alpoce He0OX0AUMOH HHOPMALMH IS €r0 UCTIOTHEHHUS

OTCYTCTBHE CBEICHUH B pacHopsoKeHHH MECTHOM aaMHMHHCTpAaLHH, HEOGXOIHMBIX
JUIS KCIIOJIHEHHUS 3a11poca;

€C/IM 3alpoc He MOXET OBITh HCHONHEH 0e3 pasryalleHHs CBENCHWH, COCTABISIONIMX
rOCy1apCTBEHHYIO MIIH HHYIO OXPaHAEMY0 (eiepaabHbIM 3aKOHOM TalHy.

2.11. Yemyru,  KOTOpble — SIBISIFOTCA  HEOOXOMMMBIMH ¥ OOA3aTENBHBIMM  JUIS
NPEIOCTaBICHUsl ~ MYHHIUNAIBHOH  YCIIyrH, JEHCTBYIOIMM  3aKOHOJATEJILCTBOM  HE
IIPEYCMOTPEHBI.

2.12. llomnvea WM WHAas TIaTa  3a  TPENOCTABICHHE MYHHIMNAIBHOH  YCIyrH
HE B3UMAETCsl.

2.13. MakcuManbHBIH ~ CPOK  OXHMAAHHS B OYepedd IIPH  Tojade  3asBICHHSA
0 IPEJOCTaBICHHM MYHULIHUNAIBHON YCIYIH H IIPH HOIYYCHHH Pe3yJIbTaTa IPEI0CTABICHUS
MYHHUILHIIAIBHON YCIIyTH:

a) CPOK OXHAAHHA B OYEPENHM TNPH MOJAde 3asBICHHA M HEOOXOMUMBIX JOKYMEHTOB
B MeCTHOH a/IMUHHCTpPAIMK HE JNOJDKEH IIPEBBINIATH IIATHAIATH MHHYT;

0) cpok OXMIaHHA B OYEPENH NpPH IOJYYEHHH AOKYMEHTOB B MecTHOH aIMMHHCTpALHH |
HE JIOJDKEH [IPEBBIIIATh NATHAALATH MHHYT;

B) CPOK OJKHJIaHHsl B OYEPEIM IIPU Iojaue 3asBlIeHus U A0KymeHToB B M®I] He nomxen
IPEBBIIIATH MATHA/IATH MUHYT;

) CPOK OXHJAHMS B OYEpENM IPH MOJyYeHHH J0KyMeHToB B M®I[ He momken
IPEBLIIATH MATHAALATH MHHYT.

2.14.Cpok u TOpANOK pPErHCTPallMH  3alpoca 3asBHTENA O MpPENOCTABICHHH
MYHHIMIIAIBHON yCIIyTH

2.14.1. Ilpu nuysom obpaiieHuyn 3asBUTeNs B MECTHYIO aJMUHHUCTPALMIO PErHCTPAITUS
3ampoca 0 NpPEeJOCTaBICHUH MYHHUIUINATBHOW YCIyTH OCYIIECTBJIsSIETCss paboTHHKOM MecTHOM
aIMUHHUCTPAIMU B IPUCYTCTBHH 3aABHUTE/sS, KOTOPOMY BBIIAETCS PACIUCKA C HPHCBOEHHLIM
PerucTpaluoHHEIM HOMepoM. CpoK perucTpauuy 3armpoca 3asBHTENS O IPEJOCTABICHHH
MYHHULHUITAIHOR yCIIyTH COCTaBIsgeT He Ooiee TpUALATH MUHYT.

Perucrtpanus 3asBnenus ocyuectsisercs MecTHON aJMUHHCTpAIUeEil B TEUCHHE OHOTO
pabovero JHs ¢ MOMEHTa HOJTyveHHs MeCTHOM aJMHUHHCTpaLuedl JOKYMEHTOB, YKa3aHHBIX
B IyHKTe 2.6 HacTosmero AJMWHHCTPaTHBHOTO periameHta, B (opMe 5IeKTPOHHOTO
JIOKYMEHTA UJIH JJOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

2.14.2. Tlpu ymauHoM oOpamenuu 3asButens B MOI[ 3anpoc o mnpemocTaBiIeHHH
MYHHIMIATBHOM yCiayru perucrpupyercs pabotHukomM MOIL] B mpucyrcTBumM 3asBHTEIS,
KOTOPOMY ~ BBIIA€TCS  pacmucka € PErMCTPAlMOHHBIM ~ HOMEPOM,  MPHCBOCHHBIM
ME)XKBE/IOMCTBEHHOW aBTOMATH3MPOBAHHOW WH(OPMAIIMOHHOM CHCTEMOM IIpenoCTaBiIeHuUs
B CankTt-IleTepOypre rocy1apcTBEHHBIX M MyHHIMNIATBHBIX YCIYT B 3JIEKTPOHHOM BHJIE.

Cpox perucTpandy 3ampoca 3asBHTENS O MPEIOCTABICHUM MyHHIMIATLHOM YCIyrH
B M®I] cocrasiiseT He Oonee NATHAIUATH MHHYT.

2.15. TpeboBanust K IIOMEIICHHSM, B KOTOPBIX MPEAOCTABISIOTCS MYHHIUTIAIBHBIE
YCIIyTH, K MECTY OXHM/IaHHs U IIPUEMa 3asBUTENCH, pasMEIIeHUIO ¥ 0(OPMIICHHIO BHU3YAJILHOM,
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TEKCTOBOH M MyIbTUMEJUHHOM WHPOPMAIMH O NOpSIKE NPEJOCTABICHUS MYHHIHIAILHON
yCIyTu

MyHuuunansaas yeiayra NpeIOCTABNISETCS B MOMEIIEHHSX MeCTHON aaMuHHCTpanuu
u MOIL[. Ilomewenns, B KOTOPHIX MNPEJOCTABIAIOTCS MYHHIMIATLHBIC YCIYTH, MECTO
OXHJaHHUsA, JOJDKHBI HMMETh IUIOII@Jd, IIPeJyCMOTPEHHBIE CAHUTAPHBIME  HOPMAMH
u TpeboBanusMH K pabouum (odHCHBIM) TOMEIIEHHsM, rie o6opyaoBaHEl paboume Mecra
C HCIOJb30BAHHEM [EPCOHATBHBIX KOMIIBIOTEPOB M KONHPOBAJBHOW TEXHHKH, H MecTa
JUIS TIpAEMa MOCETUTENICH, a TakKe JOJDKHBI ObITh 000PYIOBaHBI CTYIBSIMH U CTOJIAMH, UMETh
MUCYMe MPUHAIOKHOCTH (KapaHjalld, aBTOPYYKH, Oymary) Juis 3allojHEHHs 3alpocoB
0 NpeAOCTABJICHWH MYHHUMIIAIBHON YCIYI'M M IIPOU3BOJCTBY BCIIOMOTrAaTENbHBIX 3alHCei
(ramsTOK, IOSCHEHHWH), CTEHJAMM, Ha KOTOPBIX [JO/DKHA OBITh pasMmelneHa wH(OpMAaIHs,
ykaszaHHas B MyHKTe 1.3 HacTosmero AJMUHHCTPATUBHOTO PEerjiaMeHTa.

[Tomemenust MOL] 10/KHBI OTBEYATh OCHOBHBIM ITOJIOKEHUSM CTAHapTa KOM(OPTHOCTH.

2.16. Iloka3areny JOCTYITHOCTH ¥ Ka4eCTBA MyHHULMITATBHON yCIIyru

2.16.1. KomuecTBo B3auMOICHCTBHI 3asBUTelst ¢ MecTHO# anmuuucTpanueii moo MOIL]
— He Oonee ABYX.

2.16.2. TIposo/mKUTEIBHOCTD B3aUMOACHCTBIN JIOJDKHOCTHBIX JIMI[ IPH [IPEJOCTABICHHH
MYHHIMIIAILHON YCIyry yKasansl B paszjene III Hacrosiero AIMHHHCTPATHBHOTO PerjiaMeHTa.

2.16.3. Crioco6bl IpeJOCTaBICHUS MYHUIUITATBHOM YCIIyTH 3aBUTEIIO:

HETOCPEACTBEHHO IIPHU NOCELICHUH MeCTHOW aJIMUHUCTPALIUH;

nocpeacTeomM MOII. ‘

2.16.4. Cnocobbl MHPOPMUPOBAHUS 3aABUTEIS O pe3yIbTaTaX I[PEAOCTABICHUS WIH
[PUOCTAHOBIICHHA MYHHMIMIAIBHOW yciyrd: 1o TenedoHy, IO 3JIEKTPOHHOM TMOYTE,
B IIUCbMEHHOM BH/IE.

Crioco6 UH(POPMUPOBAHHS 3asiBUTEISI 0 pesybTaTax IIPENOCTABICHHS
MM IPHOCTAHOBJICHUH MYHHUIUIIATBHOM YCIIYTH YKa3bIBACTCS B 3asIBJICHUH.

2.16.5. KonmnuecTBO JOKYMEHTOB, HEOOXOAMMBIX JUIS TPENOCTABICHHS 3asiBHTEIIEM

B LEJISAX MOJIYYEHUs] MYHHUITUNIATBHOMN YCIIyTH — JIBa.

2.16.6. OcyiecTBieHue MecTtHo# aIMUHHUCTpaLHeH MEXBEJOMCTBEHHOTO
B3aUMOJICHCTBHS 1P MIPEAOCTABICHUN MYHULIUIIAIBHOM YCIIYTH HE PEIYCMOTPEHO.

2.16.7. Cpok TIpefOCTaB/ICHHsS MYHULUMIATBHOH YCIyrM HE MOJDKEH IpeBBIIIaTh
23 pabouux JHs ¢ MOMEHTA PErUCTPALMH 3asIBIICHHS.

2.17. OcobeHHOCTH NPENOCTABICHUS MYHUIUNIATBHON yeayru B ML

IIppeM HOKYMEHTOB M BBIJaya pe3y/nbTaTa NPENOCTABICHUS MYHHIMIAILHOW YCIyrH
MOTYT OBITH OCYIIECTBJIECHEI ITocpeicTBoM MDI].

Mecra wnaxoxnaenus u rpapukm  paborst MOI] npuBemeHBI B NPUIIOKEHUH
Ne 2 k HacTosmeMy AJIMUHUCTPAaTUBHOMY PETTIAMEHTY, a TaKXKe pa3melnens! Ha [Toprare.

Llentp Tenedonnoro obcmyxusanus M®PIL] — 573-90-00.

AJpec caiiTa 1 3JIEKTPOHHOM MOYTHL: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

ITpu npepocrapineHnn MyHHUIUNATEHOMR yeayru noapasaenenus M®OI] ocymecTBasor:

B3auMojieiicTBHe ¢ MeCTHOH aAMMHHUCTpauueid B paMKax 3aK/IIOYEHHBIX COTJIALIEHUH
0 B3aUMO/IEHCTBUH;

uHQOPMHpOBaHHE TpaXIaH M OpPraHM3alMi [0  BONPOCAM  NPEIOCTABICHUS
MYHULUIIAIBHBIX YCIIYT;

IpUeM H BBIAYY JOKYMEHTOB, HEOOXOAMMBIX MAJIs MPEJOCTABICHHUS MYHHIUIAIbHBIX
YCIIYT WJIH SBJISIOIMXCS PE3yIbTaTOM IPEJIOCTABICHHS MYHUIIMIAIBHBIX YCIIYT;

00paboTKy NEepCOHANBHBIX JAHHBIX, CBS3AHHBIX C TNPEJOCTABICHUEM MYHHIMITATBHBIX
yCIyT.

B ciyyae nomaunm mokyMeHTOB B MeCTHYIO aiIMHMHHCTpauuio mnocpeactsom MOI]
pabotauk MOILI, ocymecTBAfIOMUA NpHeM JOKYMEHTOB, NpPEJCTABICHHBIX IS IOIyYeHUs
MYHULMIIATBHON YCITYTH, BBIIOJTHSET CEAYIONIHe AeHCTBUS:

OTIpeeNsieT pegMeT oOpaleHus;
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YCTaHaBIIMBACT JIHYHOCTH IPAXKJAHUHA U €r0 MOJTHOMOYHS,

TIPOBOZUT [POBEPKY COOTBETCTBHs MOKYMEHTOB TpPeOOBAHMSAM, yKa3aHHBIM B MYHKTE
2.6 HacToOAmMEro AZIMUHHCTPATHBHOTO PErIAMEHTA;

KOHCYIBTHPYET TpPaXIaHMHA O MOpsAKe OG(OpMICHHs 3asBICHHS W  IPOBEpSET
NPaBUJIBHOCTE ero odopmienus. ITo mpockbe rpaxknanuna, He CHOCOGHONO MO COCTOSHHUIO
3/0POBbS JIMOO B CHJIy HHBIX NPHYHH COOCTBEHHOPYYHO O(DOPMHTH 3asBIEHHE, 3asBICHUC
MOXeT ObITh odopmieHo paGoraukoM M®IL], OCYIECTBISIOMMM TpPHEM JOKYMEHTOB,
0 YeM Ha 3a4BJICHHH JIEJIAETCsl COOTBETCTBYIOIIAS 3AIIHCE;

onpejeNAeT crocod HHPOPMUPOBAHHUSA 3asBUTENIS O IIPHHIATOM MecTHO# aaMuUHHMCTpanHei]
PCLICHHUH 110 [PEIOCTABICHUIO MYHHUIIMIIAIBHON yCIyrd (B yCTHOH MO0 MUCEMEHHOM (popme,
B ToM uucie depes MOILI, B ciyyae jxemaHus 3asBUTENs MONy4uTh OTBeT yepes ML),
0 YeM Ha 3asBJICHUH JIEJIAETCS COOTBETCTBYIOIIAS 3aITHCh,

OCYIIECTBISAET CKAHUPOBAHHE IPE/CTABICHHBIX NOKYMEHTOB, (DOPMHPYET 3JIEKTPOHHOE
ACTI0, BCE NOKYMEHTBI KOTOPOIO CBS3BIBAIOTCS €IMHBIM YHHKAIBHBIM HICHTH(PHKALMOHHBIM
KOJZIOM, IO3BOJIAIOIIMM YCTAHOBHTH INPHHAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBHTEITIO
¥ BHJly OOpalleHHs 3a MyHHLUIATBHON YCIIyToi;

3aBEPAET JIEKTPOHHOE JEJI0 CBOCH SIIEKTPOHHOM TOIMUCEIO;

HanpaBIsieT 3asBICHUE, KONHMH JOKYMEHTOB M PEECTp MOKYMEHTOB B MecTHYIO
aJIMHHHCTPALHIO:

B DJICKTPOHHOM BH/IE (B COCTaBE MAKETOB 3JIEKTPOHHBIX JIEN) B TEYEHHUE OHOTO pabouero
JIHs co Hs oOparenus 3asBurtess B MDL;

Ha OyMaKHBIX HOCHTENAX (B Ciiyyae HEOOXOIMMOCTH OOS3aTENHLHOrO MpefoCTaBIICHHS
OPUTHHATIOB JOKYMEHTOB) — B TEYEHHE TpeX paboumx AHEl co JHA oOpalieHHst 3asBUTEIs
B MOII.

B ciydae npepocraBieHHs KOMILIEKTa JOKYMEHTOB, HE COOTBETCTBYIOMIETO MyHKTY 2.6
HaCTOSIIEro AJIMHHHCTPATUBHOTO periamenTta, pabotHuk MOLI, ocymecTBisiomuii npuem
JIOKYMEHTOB, JejaeT Ha 3asBleHUHM 3anuch «O TpeloCTaBIeHHHM HEMOJIHOrO KOMITJIEKTa
JOKYMEHTOB MPOHH(pOpMUPOBaH». DaKkT 03HAKOMIICHHS MPaYKIaHHHA C 3aIHCHIO 3aBEPSETCS ero
NOANKCHIO. ECiu npy 9TOM rpax/IaHiH 0TKa3asIcs OT I0a4H 3asBICHHS U 0Tpe6oBas BO3BpaTa
[PEJOCTABJICHHBIX JOKYMEHTOB, JI€JIaCT Ha 3asBiICHUH 3amuch «Hacrosiee 3asBieHue
OTO3BaHO, TIOKYMEHTBI BO3BPAIIEHBI 3assBUTEIIIO)» U BO3BPAILACT MPEIOCTABICHHBIE JOKYMEHTEL,

Ilo oxonuanuu npuema JOKyMeHTOB pabotHHK MOLl BbaeT 3asBHTENIO pacmucKy
0 IpHeMe JOKYMEHTOB C YKa3aHHEM UX IE€PEYHS U AaThl.

Paborauk MecTHOH afMUHMCTpAIMH, OTBETCTBEHHBIH 3a MOATOTOBKY NMPOEKTA PEIICHHS,
HalpaBJIACT pPEe3yNbTaT [PENOCTABICHUS MYHUIMNAIBHON yeayru B M®I| s ero
nocieayromei nepegavu 3asBUTENIO:

B DJIEKTPOHHOM BHJI€ B TEYEHHE OAHOrO paboyero JHS €O JHSA NOANHCAHUS | TaBoif
MecTHOH aJMUHHCTpalMM JOKYMEHTOB O HPEAOCTaBICHHH (OTKa3e B TIPEIOCTABICHHH)
3asIBUTEII0 MyHUIIUTIAIGHOU YCITyTH;

Ha OyMa)XHOM HOCHTENe — B CpOK He Ooyiee TpeX paGoumx AHEH cO JHA MOJMHCAHUS
['naBo#t MecTHOM aIMHHHCTpANUK JOKYMEHTOB O MPeNOCTaBiIeHuH (0TKa3€e B MPEIOCTABICHHH)
3asBUTEIIIO MYHULUNIAIBEHOM YCIIYTH.

PaGotnuk M®II, oTBeTCTBEHHBI 3a BbLIA4Yy JOKYMEHTOB, MOJYYEHHBIX OT MecTHOM
aJIMUHHUCTPAllMK, HE IO37Hee ABYX pabouux JgHEeH cOo JHS HX M[OJaydeHHs oT MecTHol
aIMHHHUCTPALIMU COOOIIAET 3aABUTEIIO O NPUHATOM PEUICHUH M0 TeaehoHy (C 3amHChiO JaThl
¥ BPEMEHH TeJIE()OHHOTrO 3BOHKA), & TAKXKE O BO3MOXKHOCTH MOJIy4eHHs J0KyMeHTOB B M®I].
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III. CocraB, moc/1€10BATEALHOCT U CPOKH BBINIOIHEHHS aIMHHHCTPATHBHBIX MPOUELYP
(aeiicTBnii), TpeGOBAHMS K MOPSIIKY MX BBINOJHEHHSI, B TOM YHCIE 0COGEHHOCTH
BBINOJIHEHHS /IMHHHCTPATHBHBIX NPOLEIYP B 3JIEKTPOHHOI dopme

3a  mpefocTaBIeHMEM MYHUUHMNATLHONW — YCIYTH — 3asBHTENN Moryt obpamarbcs
C 3adBJICHHEM Ha OyMaKHOM HOcHTele B MeCTHYIO aIMHHHCTPAIHIO 160 B M®II.

Omnucanne mocne0BaTENBHOCTH aIMHHHCTPATUBHBIX IPOLENYp IpH NPEAOCTABICHHUU
MYHHUIUNATBHON YCITyTH:

TIPUEM W PETUCTPAIMSA 3asBICHUSA U JOKYMEHTOB B MeCTHOM aIMUHHUCTpAIIHH;

[IpUHATHE pPCLICHAS O TPEAOCTABICHHH MYHHMIMNATBHOW yciuyrn mmbo 06 orkase
B IpEIOCTABICHAN MYHUIMNAILHON YCIyrd, HHGOPMHPOBAHHE 3asBHTENS O pe3yJbTaTe
PeOCTaBIEH s MYHUIIMITATEHOU YCITYTH. '

3.1. Ilpuem u perucrpanys 3asBieHds U JOKYMEHTOB B MeCTHOM aJIMMHUCTPALIUA

3.1.1. CoBbitust  (topummueckie  (akThl), SBISIOMEECS OCHOBAHHEM JUIL  HAYAA
aJIMMHUCTPaTHBHOMN MIPOLETYPBI:

MOCTYIUICHHE  (IIOCPEACTBOM JIMYHOTO OOpamieHHs 3asBATENS JHOO MOCPENCTBOM
OpraHusallvi MoYTOBOH CBsi3H, oT M®LI) 3asBeHus 0 Bblnaye apXMBHOH CHPABKH, BBITHUCKH,
KoMK B MeCTHYIO aJIMHHHCTDALMIO M IIPHJIAraeMBIX JOKYMEHTOB, YKA3aHHBIX B nyHKTe 2.6
HacTOAIMEro AJIMHHHCTPATUBHOTO PEryIaMeHTa (Jajiee — KOMILIEKT 10KYMEHTOB).

3.1.2. Coneprxanue aIMHHUCTPATHBHON MPOIIEypPHI

PaGoTHuK MecTHOH aMHHHCTpAIMK, OTBETCTBEHHBIH 33 IPHEM KOMILIEKTA JIOKYMEHTOB,
npy o0paiieHuu rpaxian B MECTHYIO aIMHUHHICTPALHIO:

OIpeJieNIsIeT IpeaMeT o0paleHuns;

YCTaHABJIMBACT JINYHOCTH MPAKIAHUHA U €T0 IOJHOMOYHS,

KOHCYJIBTHPYET TpaXJaHWHA O IOpsAKe O(OpMIECHHs 3asABICHHS H HNPOBEpPSET
NpaBHIBHOCTL €ro odopmnenus. ITo mpockbe rpakianuHa, He CIOCOGHOTO MO COCTOSHHIO
30pOBBsA MO0 B CHIly HHBIX MPUYMH COOCTBEHHOPYYHO O(GOPMUTH 3asiBIEHHE, 3afBJICHHE
MOKeT ObITh 0(popMIIEHO pabOTHHKOM MECTHOM aJIMUHHCTpALMH, OTBETCTBEHHBIM 3a pHeM
JAOKYMEHTOB, O YeM Ha 3asBJICHUH JIEJIaeTCs COOTBETCTBYIOIAS 3aIIHUCh;

OIpPENIENAET Cocod HHPOPMUPOBAHHS 3asSBUTENIS O IPUHATOM MecTHOH aJMHHECTpALHEH
PCIICHAH 110 MPEJIOCTABICHUIO MYHUIMIIAIBHON yCIyrH (B yCTHOH 1TMGO0 MUCHMEHHOH (opwme, |
B TOM uucie vepes MOLL, B ciyuae sxenaHus 3asgBHTENs MONyYHTh OTBET uepe3 ML),
0 4YeM Ha 3asBJICHUH JIEIaeTCsl COOTBETCTBYIOIAs 3aIIHCH;

TIPOBEPSICT HAIMYKE JOKYMEHTOB M JACT MX OLEHKY Ha IPEJMET COOTBETCTBHS MEPEYHIO
AOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSIIEr0 AJIMUHHCTPATUBHOTO PErIaMEeHTa;

KCCPOKONHUPYET JIOKYMEHTHI (B Cilydyae HeoOXOAMMOCTH) st (pOPMHPOBAHMS JHYHOTO
Aelia, 3aBEPACT KONUHM JOKYMEHTOB. Konuu 3aBepsioTcs MOANKUCHIO JIMLA, OTBETCTBEHHOIO
3a NIPUEM JIOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, GaMHIIMKM W WHUIMAIOB, a TAKXKE JAThl
3aBEPEHHSI KOITHH;

$ukcupyer (akr npueMa JOKYMEHTOB, YKAa3aHHBIX B NYHKTE 2.6 HACTOSINEro
AJIMHEHHCTPaTHBHOTO PEIJIaMEHTa, B )KYPHAJIE PETUCTPAIIHH;

BBIACT 3aBUTEIII0 PACIUCKY O TPUEME AOKYMEHTOB C YKa3aHHEM WX MEPEeYHsS W JaThl
npuemMa (paciucKa He BbIACTCA B CIydae IOCTYIUIEHHS IOKYMEHTOB IO IOYTe, a TaKiKe
0 MHPOPMALMOHHBIM CHCTEMaM OBLIEro TI0Ib30BAHHS);

B Cllydae TIPE/(OCTABICHHs KOMIUICKTa JAOKYMEHTOB, HE COOTBETCTBYIOLIETO MyHKTY 2.6
HaCTOAIIero  AIMHHUCTPaTHBHOTO  periiaMeHTa,  JelaeT Ha  3asBJCHHM  3aIuch
«O  TpeNOCTAaBIECHMH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB npouHpopMupoBan», DakT
O3HAKOMJICHHS IPK/IAHWHA C 3AMMCBIO 3aBEPSIETCs €ro MOANHChI0. Eciu npu 3ToM rpaxnanun
OTKasajCid OT IMO/Aa4¥ 3asBJCHHA M TNOTPeGOBal BO3BpaTa NPEJOCTABICHHBIX TOKYMEHTOB,
AenacT Ha 3asBICHWMM 3anmuck «Hacrosiuee 3asBieHHME OTO3BAHO, JOKYMEHTHI BO3BDAIIEHEI
3asBUTEITIO
¥ BO3BpaIlaeT Ipe/I0CTABACHHBIE JOKYMEHTHI;
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NIEPENIACT 3aABNICHAC W KOMIUIEKT JOKYMEHTOB /Ul NPHHATHS pPELICHHs paGOTHHKY
MecTHOM agMuHUCTpalHH, OTBETCTBEHHOMY 3a I0ITOTOBKY [IPOEKTA peLIeHHUS.

Pabotaux MecTHO# ajMuHMCTpaliy, OTBETCTBEHHBIH 3a IPHEM KOMILIEKTA JOKYMEHTOB,
npu obpaienun 3asBuTenei mocpeacrsom MPII:

TIOTyHacT KOIHH JOKYMECHTOB M pPeecTp AOKYMEHTOB M3 MOL[ B 31eKTpOHHOM Bue
(B cocraBe TIAKETOB  3JIEKTPOHHBIX  JIejl nojlyqarened  MyHHUHMNATLHOM  yeiyru)
U (u1M) Ha OYMaXHBIX HOCHTENSX (B cllyuae HEOGXOIMMOCTH 06S3aTelbHOrO [IpEeACTaBICHHUS
OPHMIUHAJIOB JIOKYMEHTOB);

IIPOBOMIAT CBEPKY PEECTPa JOKYMEHTOB C IIPE/ICTABICHHBIME IOKYMEHTAMH,

POBEPACT HAMYHE NOKYMEHTOB M JIaeT HX OLEHKY HA MPEJMET COOTBETCTBUS NEPEYHIO
AOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOANIET0 AIMHUHUCTPATHBHOTO PErIaMEHTa;

duxcupyer QakT mnpHema JOKYMEHTOB, YKA3aHHBIX B MyHKTe 2.6 HACTOAIIEro
AJZIMHHHCTPATHBHOTO PErIaMEHTa, B XYPHAE PErHCTPALIH;

[IEpe/aeT 3asdBICHAC M KOMILICKT IOKYMCHTOB /Ul NPHHATHS PEUICHUsS pPaGOTHHKY
MecTHO! a/IMMHHCTpAINH, OTBETCTBEHHOMY 3a TOJIOTOBKY IPOEKTA peLIeHuUS.

3.1.3. IIposloKUTENbHOCTS  aIMMHMCTPATHBHOM IIPOLEAYPHl HE JOJDKHA IIPeBBINIATE
OZIHOro pabo4ero JHs C JaThl TOCTYIUICHWS KOMILIEKTAa JOKYMEHTOB B MecrHyo
aJIMHHHUCTPALHIO.

3.1.4. OrBeTcTBEHHBIE 3a BBIIOJHEHHE AJMHHHCTPATHBHOM IPOLEAYPHl JOIKHOCTHBIE
nuna:

paboTHMK ~ MeCTHOH —aIMMHMCTpALMH, KOTOpHIM pemreHmeM InaBsl  MecTHOI
aIMUHHCTPALMA JIETIETUPOBAH HA HCIOJIHEHHE IIPOLEAYp [0 MPENOCTABICHHUIO IaHHOM
MYHUIUIIAIBHON YCIIyTH.

3.1.5. KpuTepuu NpuHATHS PEICHHS B PAMKAX aJIMHHHCTPATHBHOM POLIEYPHI:

COOTBETCTBUC KOMILIEKTa JOKYMEHTOB TpeOOBaHMAM, yKa3aHHBIM B MyHKTe 2.6
HACTOAIIET0 AJIMEUHUCTPATHBHOI'O PErjiaMeHTa.

3.1.6. Pe3ynbTaT aIMUHHCTPATHBHOM HPOLETYPHI:

BblJlaua 3asBUTENIO PACIUCKK O MPHEME JOKYMEHTOB C yKa3aHHEM HX II€PEUHs M JaThl
npueMma;

nepesiaya pabOTHUKOM MeCTHOMH aJIMHHHCTpALK, OTBETCTBEHHBIM 3a [PHEM KOMILIEKTA
AOKYMCHTOB, 3asBICHHMA M KOMIUIEKTA IOKYMEHTOB paboTHHKY MecTHOM aaMuHMCTpanm,
OTBETCTBEHHOMY 3a IIOJITOTOBKY IIPOEKTA PELICHHS.

3.1.7. Cnoco6 Qukcanuu pesysbrara BbIIOTHEHHS aIMUHHCTPATHBHON IIPOLIETYPHI:

PETHCTpalHs 3asBICHUS ¥ JIOKYMEHTOB B )KYPHa/Ie PErHCTPaLHH.

3.2. TlpunsTHE pEIICHHS O MPEJOCTABICHHM MYHHIHIAILHOM ycayru nubo o6 orkase
B NPEOCTAaBICHUH MYHMIMNANILHOM yCIyrH, HWH)OPMHPOBAHHE 3asBUTENsS O pe3ysIbTaTe
NPEI0CTABJIEHHS MYHUIIMITATBHON YCIIyTH

3.2.1. CoGbitust  (1opummyeckne (akTel), ABNAIONIMECS OCHOBAHHEM JUIsi  HAYaia
aJIMUHUCTPATHBHOH MPOLEYPHI:

nogy4yeHue pabOTHUKOM MeCTHOH aJMUHHCTPAlMM, OTBETCTBEHHBIM 3a MOArOTOBKY
NpoeKTa PpELICHHUSA, 3afBICHHS M KOMIUIEKTa JIOKYMEHTOB OT paboTHuKa MecTHoi
aIMUHHCTPALMH, OTBETCTBEHHOTO 32 IPHEM KOMIUIEKTA JOKYMEHTOB.

3.2.2. Coneprxanne aIMHHHCTPATUBHOM TIPOLIETYPBI

PaborHik MecTHO# aIMUHUCTpAIHH, OTBETCTBEHHBIH 32 MOITOTOBKY MPOEKTA pelIeHus:

IIPOBEPACT JAHHBIC 3aABUTE/IA U IIPEACTABICHHBIE UM CBE/ICHHUS;

AHAM3APYCT JAHHBIC, IPE/ICTABICHHBIC 3aABUTENEM, C LENBIO IPUHSTUS PEIICHHS
0 BO3MOJKHOCTH HCIIOJHEHHUS 3aIpoca:

B Cydac MPHHSATHS PEMICHUS O NIPEIOCTABICHUY MYHHUIMIIATBLHON YCIYTH TOTOBUT MPOEKT
pemeHus MeCTHOH ajMUHMCTpanMu O BbIJAYe ApPXUBHOW CIpPABKW, BBIINCKH, KOIMWH,
a TaKXKC COOTBETCTBYIOIIYIO apXMBHYIO CIpaBKy (10 (opme coriacHo mnpuioxkeHuio Ne 4
K HacTOAEMY AJIMHHICTPATUBHOMY PETNIAMEHTY ), aDXMBHYIO BBIIHCKY, APXUBHYIO KOIIHIO;
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B Clly4ae NPUHATHSA pelmieHHs 00 OTKase B MPEJOCTABICHMH MYHHIMIATBHOH YCITyTH
FOTOBUT IIPOEKT NMChMA O HEBO3MOXKHOCTH HCIIOJIHEHHUS 3aIpoca ¢ yKasaHHEM IPUYHH B aJpec |
3asBUTENs (O (opme cornacHo MpHIoXkeHHI0O Ne 5 K HacTosmemy AJIMUHHCTPATUBHOMY
perjamMeHTy);

nepesaeT NOArOTOB/ICHHBIE JI0KyMeHThI I'1aBe MecTHO# agMuHmCTpanuy.

I'nmaBa MecTHOM amMUHUCTpALIHH:

U3y4aeT IPEJCTAaBICHHBIE JOKYMEHTHI U MOAMKUCHIBAET HX;

B Clly4ae HECOIIacHsd H3JlaraeT 3aMeyaHus W BO3BpALAET YKa3aHHBIC JOKYMEHTHI
Ha 10paboTKy.

[Tocne noarucanns I'naoit MecTHOM agMHHHCTPALMH YKa3aHHBIX TOKYMEHTOB PabOTHHK
MecTHO# a/IMUHHCTpPAIlMH, OTBETCTBEHHBI 3a IIOrOTOBKY MPOEKTA PEIICHHUS:

PEruCTPUPYET UX B )KypHAJe PErUCTPAIIHH;

Hanpap/sieT pemesne MecTHOH aJMHHHCTPALlMA O BbIIa4e apXUBHOM CIPABKH, BHITTHCKH,
KOIUM C TIPUJIOKEHHEM COOTBETCTBYIOIIEH apXMBHOM CIIPAaBKH, apDXUBHOM BBIMCKH, apXHBHOMH
KOIIHH JIHOO MACHMO O HEBO3MOXKHOCTH MCIOJTHEHHS 3aIpoca ¢ yKa3aHHEeM MPHYHH 3asBHTEIIO.
B ciyyae BoneusbsABICHHUS 3aSBUTENS IONYYIHTh PE3YJILTAT NMPEJOCTABICHHS MYHHIUIATLHOMN
yenyra B MOL] nanpasisier ykasaHHble M0oKyMmeHThI B M®L] s mocnexayiomeit mepenadn
3asIBUTEIIIO.

3.2.3. TIpoJo/KMTENEHOCTE  aIMMHICTPATHBHOM NPOLEAYPhl HE JOMKHA IPEBBIIATE
HIeCTHAALATH paboyuuX JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIIOJHEHUE aAMHHHCTPATHBHOM IPOLETYPHI SBISIOTCS:

paboTHUK MeCTHOM aJIMUHHUCTPAIIHH, OTBETCTBEHHBII 38 [0TOTOBKY TIPOEKTA PELICHHUS;

['maBa MecTHOM aJMUHUCTpALHH.

3.2.5. Kputepuy NPUHATHS PELICHUS B paMKaX aMUHUCTPATHBHOM MPOLEIYPHI:

HaJIH4ne OCHOBAHHM JUIS 0TKa3a B NPENOCTABICHUN MYHUIHIAIBHON YCIYIH, YKa3aHHbIX
B myHKTe 2.10.2 HacTosmero AIMHHACTPATHBHOTO PErJIaMEHTa.

3.2.6. Pe3ynbTaT aIMHHHCTPATHBHOM MIPOLIE/TYPhI ¥ MIOPAJOK TIEPEIadn pe3ybTaTa;

HanpasjieHue 3asBuTeno (6o B M®II) pemennss MecTHO#H aMHHUCTpAMK O BbIaye
apXUBHOM CIIPAaBKH, BBIIUCKH, KOIMH C IPHIOKEHHEM COOTBETCTBYIOLICH apXHBHOM CIIPABKH,
BBINUCKH, KOTAM JIMOO MUChMa O HEBO3MO)KHOCTH HCIIOIHEHHUS 3a1POCa C YKA3aHUEM TTPUYMH.

3.2.7. Cnoco6 ¢ukcanuu pesyibTara BBIIOTHEHHS aIMAHUCTPATHBHOM MPOLIELYPHI:

perucTpaiys B JKypHalIe PErHCTpalMy pemeHus MecTHOM aJIMHHHCTpanMd O BblIaye
apXMBHOM CIIPaBKH, BBITMCKH, KONHM JHOO NHMCEMa O HEBO3MOXKHOCTH HCIIOJIHEHHUS 3arpoca
C YKa3aHUEM IIPUYHH.

IV. ®opmb1 KOHTPOJISA 32 HCIIOJTHEHHEM aIMHHHCTPATHBHOIO PErJIAMeHTa

4.1. Texymmii KOHTPOJIB 32 COOTIOICHHEM IIOCIIC/I0BATEIEHOCTH AEHCTBHIA, ONpEeeeHHBIX
aJIMUHHUCTPATUBHBIMK  NpOLEAYpAaMU IO  MPEJOCTABICHHIO  MYHHIMIAIBHOM  YCIIyIH,
OCYUIECTBIISIETCS ITIaBOM (3aMECTUTENEM IJ1aBbl) MeCTHON afMHHUCTPALIMHY.

4.2.I'mapa  (3amecTHTENb  TIJABBI)  MECTHOM  QJIMHHHMCTPAlMd  OCYIIECTBISET -
KOHTPOJIb 3a:

HaJIe)KAIUM HCIIOJHEHHEM HACTOSAIIEr0 AJIMMHUCTPATUBHOTO peryiaMeHTa paboTHHKaMH
MecTHOH aqMUHUCTpAIH;

00ecIeYeHHEM COXPAHHOCTH IPHUHSATHIX OT 3asBUTENsS JOKYMEHTOB M COOJIONCHHEM
pabotHukamu MecTHOH aJMHHHCTpalHH 0COOCHHOCTEH 1o c6opy U 06paboTKe MepCOHATBHBIX
JAHHBIX 3asIBUTEJISL.

4.3.T'nmaBa (3amecTuTens TIi1aBbl) MeCTHOM aAMHUHHCTpALMH, a TaKKe MYHHIIMIATBHBIE
CITyXalllue,  HEMOCPEACTBEHHO  NPEJOCTABIAIOIINE  MYHHIMIAIBHYIO  YCIAYry, HECYyT
IePCOHAIbHYIO OTBETCTBEHHOCTH 3a COOJIOJEHHE CPOKOB M TOPSIKA NpUeMa TOKYMEHTOB,
COOTBETCTBHE pPE3Y/IbTaTOB PACCMOTPEHHS JOKYMEHTOB TpeOOBaHHSAM 3aKOHOJATEILCTBA,
NPUHATHIO MEP II0 MPOBEPKE NMPEACTABICHHBIX JOKYMEHTOB, COOIIONCHHE CPOKOB M MOPSIKA
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PENOCTABICHHA ~ MYHUUMNATLHOH  YCIyrd, TMOArOTOBKH OTKasa B  IIPEJOCTABICHHH
MyHHLUNQTILHOR  yCIyrd, 3a COOMOJEHHE CPOKOB M IOPSJKA BHUIAYH  JIOKYMEHTOB,
[lepconanbras orsercrBenHocTs [1aBbl (3amecTuTens riasbl) MecTHOI aJIMUHHUCTpALIHH,
a TaKKe CiyalluX, HENOCPEICTBCHHO —MPEJOCTABIAIONMX MYHHIMIAIBLHYIO — YCIyTY,
3aKpPEIUICHA B I0OJDKHOCTHBIX HHCTPYKIUSAX B COOTBETCTBHH C TPeOOBAHUIMMU 3aKOHOIATEILCTRA.

B wacTHOCTH, MyHMIIMTIANBHBIE CITy)XKAlUE HECYT OTBETCTBEHHOCTD 3a:

TpeOoBaHKE y 3asBUTENEH TOKYMEHTOB WM ILIATHI, HE MPETYCMOTPEHHBIX HACTOSIIHM
AJIMUHUCTPATHBHBIM PErjIaMEHTOM;

OTKa3 B NpUEME JOKYMECHTOB [0 OCHOBAaHMSM, HE IPEIyCMOTPEHHBIM HACTOSIIHM
AJIMUHUCTPATHUBHBIM PETIAMEHTOM;

HapylICHHE  CPOKOB  PETHCTPAlldd  3alpOCOB  3asBHTENS O  IPEJAOCTABICHHH
MYHHLMITAIILHON YCIIYTH;

HapyIICHHE CPOKA NMPEJOCTABICH S MYHHITUIIATBLHON YCIyTH.

4.4.B pamKax NpeIOCTaBICHHs MYHHIMIAIBHON YCIYTH OCYIIECTBISIOTCS IUIAHOBBIE
¥ BHEIIAHOBBIC IPOBEPKH MOJIHOTHI ¥ KA4€CTBA IPEAOCTABICHHS MyHHUIUIAILHON YCIIyTH.

I'naBa (3amecTHTENh INIABBI 0 MPHHAUIEKHOCTH BOIpoca) MecTHOl aIMUHHCTpAIIK
©KCKBAPTAIBLHO ~OCYIIECTBISET BHIOOPOYHBIE IMPOBEPKH JeJ 3asBUTENed Ha mpeaMer
NPaBUJIBHOCTH TPHHSATHS MYHHLUIIAIBHBIMU CIY)KAIUMU DEHICHHH, a TaKke BHEMIAHOBLIE
NPOBCPKH B CIy4ae MOCTYIUICHUs Xanol (IpeTeH3uit) TpakiaH B paMkax A0cyae6HOro
06xanoBaHuUsL.

Pesynbrarsl mpoBepku OQOpMISIOTCS B BHJE CHOpaBKH, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIE HEIOCTATKH M IIPE/UTOKEHHS 110 UX ycTpaHeHH 0. CripaBKa MoIUChIBACTCS TIIABOM
Mecrroit agmunucTpauuu. Ilo pesynbTaTaM NpOBEIEHHBIX MPOBEPOK B CIyYae BBIABICHHS
HapyLIeHUH NpaB 3asBUTENS OCYLIECTBIISETCS IPUBJICUYEHHE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH
B CcOoOTBETCTBHM cO cT. 5.63 Komekca Poccuiickoit ®enepaunn 06 aIMHHUCTPATHBHBIX
IIpaBOHAPYIICHUSX.

V. Jlocynebunlii (BHecy1eOHbIIT) MOPsI0K 06:Kka10BaHUS PenIeHnil
 JeiicTBui (Oe3aeiicreus) MecTHOM aIMUHHCTPALAH, A TAKIKE J0JUKHOCTHDIX JIHIL,
MYHHUHIAIbHBIX CJIy:RamuX MecTHOH agMuHuCTpanmm

5.1. 3asBHTeNM MMEIOT mpaBo Ha jocynebHoe (BHecyneGHOE) 06XKalOBaHHE pelICHHI
H JedictBuil  (OesseHcTBHsA), NPHHATHIX (OCYINECTBIAEMBIX) MeCTHOM aJIMHUHHUCTpaLUEH,
AO/DKHOCTHRIMH JIMIIAMH, MYHUIMIIATBHBIMHE CIIy)KallUMH MEeCTHOM aJMHHHUCTPALMH B XOJe
IPEIOCTaBICHIA MyHHIMIIAIBHOH yeinyrd. JlocyneOHbli (BHeCY1e0HBIH) MOPSIOK 06KanoBaHUS -
HE HCKIIOYAET BO3SMOMKHOCTE OOXKalOBaHWS PEINECHMH M AeHCTBHN (Oe3MeHCTBHS), TPUHATHIX
(OCyIIEeCTBIISIEMBIX) B XOJ€ NPEOCTABICHHS MyHHIMIAILHON yCIyrH, B CyneGHOM MOpSIKe.
Hocynebupiii  (BHeCyneOHBIN) IOPSAOK OOKAJOBAaHWS He SBISETCS JUIS  3asBHTEIS
00s13aTeIbHBIM.

5.2. 3asBuTeNb MOXKET 0OPATHTBCS C XKANOOO! B TOM UHCIIE B CIIEIYIOMIHAX CIIyqasX:

HapylIEHHE CPOKa PErHCTPALMH 3alpoca 3asBHTENs O MPEJOCTABICHUN MYHUIMIATEHOMN
YCIIyTH;

HapyIICHHE CPOKa MPEIOCTABICHHS MY HULUITAIBHOM YCIIYTH;

TpeboBaHKe y 3aiBUTENs JIOKYMEHTOB MM HH(OpMaIuy 60 OCYIIECTRBICHHS ACHCTBHIA,
MPE/ICTABJICHUE M/ OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH
akramu Poccuiickoii Deneparny, HOPMATHBHBIMH TPABOBBIMU aAKTAMH Canxr-IlerepOypra,
MYyHHUUMITbHBIMH TPABOBBIMU aKTAMH [ TPEIOCTABICHUS MYHULUITAILHON YCIyTH;

TpeOoBaHKE y 3asBUTENA IPH NPEIOCTABICHHE MYHUIUIATBHOMN YCIyTH JOKYMEHTOB Wi
HHpOPMaL|K, OTCYTCTBHE ¥ (WJIH) HEIOCTOBEPHOCTH KOTOPHIX HE YKa3bIBAIACH npu
NE€pPBOHAYAILHOM OTKa3e B IPHUEME [OKYMEHTOB, HEOOXOMMMBIX [UIS [IPEJOCTABIEHHS
MYHHIMIAIBHOM YCIIyTH, MO0 B NMPEJOCTABICHUH MYHHUIMIAILHON YCIYTH, 33 HCKIIOUEHHEM
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CIy4aeB, NpeayCMOTPEHHBIX NYHKTOM 4 4acTu 1 craten 7 @enepansroro 3akona ot 27.07.2010
Ne 210-03 «OG6 opranu3aluu IpeOCTaBIEHHS TOCY AAPCTBEHHBIX H MYHHIIMIIQILHBIX YCIIYT;

OTKa3 B MPHEME JIOKYMEHTOB, MPEJIOCTABIIEHUE KOTOPBIX MPEYCMOTPEHO HOPMATHBHBIMHU
NPaBOBBIMU akTamMu Poccuiickoif Meneparun, HOPMATHBHBIME MPABOBBLIMH AKTAMH cyOBeKTOB
Poccuiickolt  @enepaiun, MyHUUMNATLHBEIME IIPABOBBIMH  aKTAMH  JUTS [IPEAOCTaBICHHS
MYHHIUNATBHON YCITYTH, Y 3asiBUTENIS;

OTKa3 B INPEIOCTABICHHM MYHHIMIAIBHOW YCIYyIH, €CJIM OCHOBAHHS  OTKAa3a
HE NpeyCMOTPEHBI (e/lepatbHbIMU 3aKOHAMH U TIPHHATHIMH B COOTBETCTBHM ¢ HHMM HHBIMU
HOPMATHBHBIMA NpaBOBbIMM akTaMu Poccuiickoit ®enepanuu, HOPMATHBHBLIME IIPABOBBIMHU
akramu cy0bekToB Poccuiickoit Deneparuu, MyHUITHTAIBHEIMA IIPABOBBIMU aKTaMH;

3aTpeOOBaHUE C 3asBHTENSA INPH INPEAOCTABICHHH MYHHUIMUIAILHOMN YCIYTH TUIATHI,
HE [pPeAyCMOTPEHHOH HOPMATHBHBIMH MPaBOBBIMH akTamMu Poccumiickoit  ®Deepamum,
HOPMATHBHBIMH IPABOBBIMU aKkTaMi cyOnexToB Poccmiickoit @enepanuy, MyHHUHUIATEHBIMA
IPaBOBBIMHU aKTaMH;

0TKa3 MecTHOH aIMMHHCTpamMK, JOKHOCTHOTO Jwmna MecTHOMH aJIMHHUCTpAIMU
B MCIIPABJICHAM JOMYMICHHBIX ONEYaTOK W OMMOOK B BBIJAHHBIX B PE3YIILTATE TPEIOCTABIECHHUS
MYHHUMNANLHOH  YCIYIH JOKyMEHTax JiM00 HapylIeHHe YCTAHOBJEHHOIO CpOKA TAKUX
HCIIPABIICHUH.

5.3. Ilpuem sxano6 B muCbMeHHOH (opme ocyrmecTsisiercss MecTHO#H aJIMUHHCTpanue
10 ajipecy ¥ B COOTBETCTBUM C rpagukoM paboThl, ykazaHHbIM B myHKTe 1.3.1.1 Hactosmero
AJIMMHHCTPAaTHBHOI'O PErjiaMeHTa.

JKanoba B muceMenHO# hopMe MOKeT BBITH HaNpaBIIeHAa 110 MOYTE.

B cnyyae momaum jxanoGBl pH JIMYHOM [pUEME 3aSBHTENb MPELCTABILET JIOKYMEHT,
YAOCTOBEPSIONIMA €ro JIMYHOCTH B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoif
Denepanum.

54.B cnywae ecmm kanmoba mojaercs uepes IpPEICTABHTENS 3asBHTENS, TaKKe
[PEACTaB/IAETCS NOKYMEHT, IMOATBEPHKIAIOMMHA IONHOMOYHS HA OCYINECTBICHWE JeHCTBHIA
OT HMEHHM 3asiBHTels. B  xayecTBe JOKyMeHTa, TIOATBEPIXKAAIOMIET0  MOJHOMOYHS
Ha OCYIIECTBIICHUE JICUCTBUH OT UMEHHM 3asBUTEIs, MOJKET OBITH NIPE/ICTABIICHA:

obopmIIeHHAs B COOTBETCTBMM C 3aKOHOJATENLCTBOM —Poccuiickoit  Mexeparmu
JOBEPEHHOCTD (U1 PU3MYECKUX JIUIL);

opopMIIeHHAs B COOTBETCTBMM C 3aKOHOJATeNbecTBOM —Poccmiickoit  Menepauu
JOBEPEHHOCTh, 3aBEPCHHAS IEYAThIO 3asBUTENS M IOANKMCAHHAS PYKOBOIHUTEIEM 3asBHTENS
HJTH yIIOJHOMOYEHHBIM 3THM PYKOBOJMTENIEM JIULIOM (IS FOPHANYECKHX JIUIT);

KOIUsl pEHIeHHs O HasHa4YeHWW uiaM o0 u3bpaHum JuOO NpHKasa O Ha3HAYECHHH
(pu3HYeCKOro JMua Ha MOJKHOCTH, B COOTBETCTBHM C KOTOPHIM TAKOe (DH3MUYECKOE JHIIO
obJiazaet IpaBoM AEHCTBOBATH OT MMEHHU 3asBUTEIS 6e3 T0BEPEHHOCTH.

5.5. B asnexrponno#t opme B MecTHYIO aIMHHUCTPAIMIO Kao0a MOXKET GBITH MONAHA
3asBUTEJIEM MOCPEICTBOM:

ourmamsHOrO caiita MecTHoii aJIMUHUCTPAIHH B HH(OpMALTHOHHO-
TeICKOMMYHUKAaLMOHHOU ceTn «HTepHET»;

(enepansnoif  rocynmapcrBeHHOM MH(GOPMAMOHHON  cHCTeMBI  «EXMHBIH nopran
rOCyIapCTBEHHBIX M MyHULMIAIBHBIX yCIyT (QyHKiwmit)» win [Toprana.

Ilpn nomave »xamo6 B JMEKTPOHHOM BHJE JOKYMEHTHI, yKa3aHHbBIC B nyHkre 5.4
HACTOALIEr0  A/IMHHHCTPATHBHOTO ~DPETJIAMEHTa, MOTYT OBITh [MpEICTAaBNEHEl B  (opme
SJICKTPOHHBIX ~ JOKYMEHTOB, IMOJMHMCAHHBIX  OJIEKTPOHHOH  TOJIMCBIO, BHJ  KOTOPOii
MPEeAYCMOTPEH  3aKOHOMAaTenbCTBOM  Poccmiickoit  Denepanmm, IpH  3TOM  JI0OKYMEHT,
YAOCTOBEPSIOLIN# IMIHOCTD 3aBUTENS HE TpedyeTcs.

5.6. XKanoba paccmarpuBaeTcss MeCTHO# aMHHUCTpPAITHEH.

Kajoba moxer ObITh HOJAHA 3asABUTENEM 4Yepe3 CTPYKTYpHble mompaszienenus MOLL,
[Ipn moctynnennu xano6er M®L] oGecrieunBaer ee nepenady B MecTHy0 aJMHUHHUCTPALMIO -
B MOPS/IKE W CPOKH, KOTOPBIC YCTAHOBJICHBI COIJIAIEHHEM O B3aUMOACUCTBHH Mexmy M®I]
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H MecTHO# aMUHACTpalMeH, HO He MO3JHEE CIIEAYIOMEro paGoyero AHs CO HS MOCTYILICHHS
HKaIoOBbI.

JKanoba Ha HapylIeHHEe MOpSIKA MPeJOCTaBICHHS MYHUIMTIATBHOH yenyru MOI]
paccemarpuBaercsi MecrHodt  apmumucTpanmeit. Ilpu 9TOM CpOK  paccMOTpeHHs IKanoGbl
MCYHCTIACTCS CO IHS PErHCTPALMH Kalo0b! B MeCTHOM aIMUHHUCTpAIIHH.

5.7. Xanoba nomkHa comepKaTh:

HaNMEHOBaHWEe  MeCTHOH  aJAMMHHCTpalUH,  JO/KHOCTHOrO  Juua  MecTHO
aJIMUHUCTPALMHK JIHO0 MYHHLMNAIRHOTO CIy)alero MeCTHONH aIMMHHCTPAIMH, PELIeHHs
nencTsus (6e3nefcTBrE) KOTOPBIX 00KAIYIOTCS;

(hamuiio, UMs, OTYECTBO (IIOCIEAHEE - NP HATHYHH), CBEICHHS O MECTE JKHTE/ILCTBA
3asBUTEJIA - (PU3MIECKOro JIHIIA TMO0 HAMMEHOBAHHE, CBECHHS O MECTE HAXOMK/ICHHS 3asBUTENS
— IOPUIUYECKOro JIMI@A, a TakkKe HOMep (HoMmepa) KOHTakTHoro teneoHa, ampec (ampeca)
9JIEKTPOHHOH I10YTHI (IPH HAIMYAM) M TOYTOBBIH a/IPec, [0 KOTOPBIM JOKEH OBITh HAlpPaBJIeH
OTBET 3asiBUTEITIO;

CBEJICHHs 00 oOKalyeMblX pemeHHsx W JedcTBusax (GesmeiicTBun) MecTHO
aIMHHUCTPALMH, JO/DKHOCTHOrO JiMia MeCTHOH aaMuHHCTpamuu Jub0 MYHHUIMTAIEHOTO
CITy’Kaulero;

AOBOJbI, HA  OCHOBAaHHM  KOTOPBIX  3asBUTENb HE COMJIACEH €  peIIeHHEeM
v jeictBueM (GesneifcTBreM) MeCTHOM aIMMHHCTpalHM, JODKHOCTHOTO Juna MeCTHOIM
aIMHHACTPALMH, MO0 MyHHIMIAIEHOIO CIyXalero MecTHOM aIMHHHCTpaIuH. 3asBUTEIeM
MOTYT OBITh NIPEJCTABIEHB! JOKYMEHTHI (IIPH HATMYKH), TIOATBEPIKIAOIINE JOBObI 3aSBUTEIS,
b0 UX KOTIHH.

5.8.B ciyuae ycraHOBNeHMSs B XOJe WM IO PE3yJLTATAM PACCMOTPEHHS IKAIOOBI
[IPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO NPABOHAPYINCHHS MM IPECTYILIEHHS, HOIKHOCTHOE
JILO, HAJIENICHHOE MOJHOMOYHMAMYU IO PACCMOTPEHHIO Kanob, He3aMeIJIUTENLHO HAIpaBiseT
HMEIOIIHECS MAaTEPHAIbl B OPraHbl IPOKYPATYPHI.

5.9.Kanoba, mnocrynupmas B MeCTHYIO aJMHHHUCTDALMIO, TMOJICHKUT PETHCTPALAH
HE II037Hee Ccleyiomero pabodero mHsS €O IHs ee mnocrymienus. JKamoba momiexur
PACCMOTPEHHIO JTOJDKHOCTHEIM JIMIIOM MeCTHOM aJIMHUHUCTPALIMH, HA/IEIIEHHBIM TTOJTHOMOYHSIMHE
10 PACCMOTPEHHMIO JKAI00, B TEUECHHE MATHAMIATH PaboUuX JHell CO AHS ee perucTpaIuy.

B ciydae o6xanoBanns otkasa MecTHOM aMUHHCTPAIMH, JOKHOCTHOTO Jiiia MecTHO
a[MAHHCTPALlAX B IPHEME JOKYMEHTOB y 3asBUTENsl JHOO B HCIPABICHHH JONYIIEHHBIX
ONeYaToK ¥ OMMOOK WM B CiTyyae 00)KaJOBAHMS HAPYIUEHMs YCTAHOBJIEHHOTO CPOKA TAKHX
MCIIPABIICHHH JKao0a pacCMaTpUBAETCs B TEUEHHUE MATH PaboduX JHEH CO IHS ee perucTpaluH.

5.10. Ilo pesynbraram paccMOTpeHHs kano0bl MecTHas aAMHHUCTPAIUS IPHHAMAET OJTHO
U3 CIEAYIOUUX PEIICHUH:

00 YZIOBJIETBOPEHHH JKaloObl, B TOM 4YHcie B (OpPME OTMEHBI IPUHATOTO pPELICHHMS,
UCIIPABJICHHs JONYLIEHHBIX MeCTHOH aJMHUHHCTpAllM¥ ONEYaTOK M OMMOOK B BBLIAHHBIX
B pe3yJbTaTe MpPeIOCTaBICHUsS MYHHUIMIIAJILHOM YCIyrH IOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
ACHEXHBIX CPE/ICTB, B3MMAaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHBHBIMH MPABOBBIMH
akramu Poccuiickoit denepanun, HOPMaTHBHBIME [IPaBOBBIMH aKTaMH cyOBeKTOB Pocchiickoii
Denepanuu, MyHHIUNATEHBIME IPABOBBIMA aKTaMH, a TAKXKe B MHBIX (OpMax, He IIO3/IHEE IISTH
paboynx [HeH cO JHSA NPUHATUS PEIIEHHUs, €C/lM MHOE He YCTAHOBJICHO 3aKOHONATENHCTBOM
Poccuiickoit ®enepannmu;

00 OTKa3e B yIOBJIETBOPEHHH KaJIOOHI.

5.11. OTBeT 1O pe3ynpTaTaM pAacCMOTPEHHs KaJloGbl HANpaBIAETCs 3afBUTENIO HE
TO3/1HEE JHS, CIICIYIOLIEro 3a JAHEM ITPUHATHS PELICHHMS, B TUCbMEHHOM GopMme.

B otBere no pesynbraram xano0bl YKa3bIBAIOTCS:

HaMMCHOBaHWE MeCTHOH aJMMHMCTpAllMM, pacCMOTpeBLIeH IKanoly, MOKHOCTD,
(pamumus, ¥Ms, 0TYECTBO (TIPH HAJIMYHH) YIOTHOMOYEHHOrO Jwia MeCTHOH aIMHHMCTpaIuH,
IPUSBIIETO pelieHue 1o xanobe;
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HOMEp, naTra, MECTO NPHHATHS PEUICHHs, BKIIOYas CBEACHHUS O JOKHOCTHOM JIHIIE
MecTHO# aIMUHUCTpaIWY, PelIeHHe WK JeiicTBre (Ge3aeiicTBre) KOTOPOro obxanyercs;

(amuis, ums, 0T9ECTBO (PH HAIMYKMK) WM HAUMEHOBAHHE 3asBATEIS;

OCHOBaHUsI JIUISl IPHHATHS PEIIECHHSI 10 KaJI00e;

B ClTyyae NPU3HAHHUS XKalo0bl I0JUIeXKAIIeH YIOBIETBOPEHHUIO B OTBETE 3aABHUTENIO IAeTCs
HH(pOpMaIus 0 JEHCTBUSX, OCYIIECTBIISIEMBIX MectHoii aJIMUHHCTpaLUEH,
MHOrOQYHKUMOHATBHBIM LEHTPOM B LEISX HE3aME/UTHTENHOTO YCTPAHEHHs BBIBICHHBIX
HApyNICHWH IIpY OKA3saHWW MYyHHIMIAILHOM YCIYIH, a Takke NPUHOCSTCS H3BHHEHMS 3a
JI0CTaBIICHHBIE HEY/00CTBa, M yKa3plBaeTCs MH(BOPMALMS O JaJbHEHIINX AeHCTBHSIX, KOTOpBIE
HEOOXOMMO COBEPIUUTH 3aABUTENTIO B LEJISX IOTYYEHHs MYHUIMTIATBHON YCIIyTH;

B Cllyyae IPHU3HAHHA KanoObl He MOANEKAIIeH YIOBIECTBOPEHHIO, B OTBETE 3asBHTEIIO
JAIOTCsL  apryMEHTHPOBAHHBIE PAa3bsCHEHUS O NPHYMHAX IPUHATONO PpEIICHHs, a TaKKe
HH(pOpMAaLHs 0 MOPSAKe 00XKAIOBAHUS IPUHATOTO PEIICHHS;

CBEJICHUs1 O NOPsIIKe 007KanoBaHKs IPUHATOTO M0 XKanobe pereHus.

OtBeT 1O pesymbTaTaM pacCMOTPEHHS JKalOOBl MOMHCHIBACTCS YIOIHOMOYEHHDBIM
Ha PaCCMOTPEHHE HKAaNoObl JOJDKHOCTHBIM JTMIIOM MECTHON aIMUHHCTpAIIUH.

Ilo xkenaHuio 3asBMTENA OTBET IO Pe3yJbTATAM PACCMOTPEHHMS XKalnoBBI MOXKET ObITh
MPCICTABICH HE TMO3[HEE JIHA, CICAYIOLIEro 3a JHEM IPHHATHSA pelleHds, B QopMe
SJICKTPOHHOTO JIOKYMEHTA, MOIIMMCAHHOTO 3JIEKTPOHHON MOIIKHCHIO YIOJHOMOYEHHOrO JIHIA,
BUJ1 KOTOPOH YCTaHOBIIEH 3aKOHOAaTeIbeTBOM Poccuiickoit Menepanum.

5.12. MecTHast aAMMHHCTpanus OTKA3bIBAET B YJOBIETBOPEHHU JKANOOBI B CIIEAYIOUIAX
Clly4dasix:

HAJIMYUE BCTYIHBIIETO B 3aKOHHYIO CUITY PEIIEHMS Cylia, apOUTPayKHOro Cy/a 110 xanobe
O TOM K€ IIPEIMETE H 10 TEM JKE€ OCHOBAHMSIM;

nojaya JKanoOBl JIMLOM, MONHOMOYMSA KOTOPOTO HE MOATBEPKACHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKoHOJaTeNbcTBOM Poccuiickoit ®enepanum;

HAJIMYMe PpeIleHUs MO jKajnobe, MPHHATOrO paHee B OTHOIIEHHH TOTO K€ 3asBHTENs
H 110 TOMY € IMPEAMETY KaIo0BL.

5.13. MecTHas aIMMHMCTpaIMs BIPaBEe OCTABUTh anoby 0e3 OTBETa B CIIEAYIOLIUX
cIIydasx:

HaJMYHe B )kanobe HEUEH3YPHBIX MO0 OCKOPOHTENIbHBIX BBIPAKEHHH, YIpO3 JKH3HH,
3/I0POBBIO ¥ UMYIIECTBY JODKHOCTHOT'O JIMIIA, & TAK)KE YWIEHOB €r0 CEMBH;

OTCYTCTBHE BO3MOXHOCTHU IPOYHTATH KaKyr0-THOO0 4acTh TeKcTa ixKano0sl, haMuuio, ums,
OTYeCTBO (NPH HATMYUHU) U (MJIH) MOYTOBBII aipec 3asBUTEIS, YKa3aHHBIE B jKa00e.
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IMpunoxenue Ne |
K AJMMHHCTPATUBHOMY periameHty MecTHoil

aJIMUHUCTPALUK BHYTPHIOPOJACKOro
MYHHLHIANLHOTO o6pa3zoBaHus Cankr-
ITerepbypra MYHHUUHANBHBIH oKpyr
[IpaBoGeperxHblii 1no TNpe0CTaBICHUIO

MYHHLHMNANBHONH yCIYyrH MO BblJa4e apXMBHbIX
CTpaBoK, BbIMTHCOK, KOMHH apXHUBHbIX

JIOKYMEHTOB opraHoB MECTHOTO
camoynpaBiieHus BHYTPHIOPOJICKOro
MYHHMLHNAIBHOrO oOpa3oBaHMs Cankr-
[Terepbypra MYHHLMMATbHbIHA oKpyr

ITpaBoGepesxHbiit

BJIOK-CXEMA
IIPEA0CTABIICHUS MYHPII.II/Il'IaIILHOf;I YCIIYr 110 BblJa4€ apXUBHBIX CIIPABOK, BBINUCOK, KOITHH
AOKYMEHTOB OpPraHOB MECTHOI'O CaMOYIIPaBJICHUS MYHHIUITAJIBHOTO O6pa3033HHﬂ

‘/ 3ansuTens A\‘

N
HanpasneHue 3asBneHUA{M KOMNAEKTa AOKYMEHTOB
- = N
MecTHas
Mol
AAMUHKCTPELMA
.
1. Npvem v perucTpauma 3ansneHuin b dopmuposaHue u Mp1em AOKyMeHTOB UHbopmuposaHue
1 IOKYMEHTOB rpasAaH (8 Teuenne o nepeaava S — 3aABUTENA O
1 paboyero aHa) KOMn/eKTa perucTpauA pesynbTatax
T LOKYMEHTOB i npegocTasneHma
3aABUTENA B A wETS IR MYHULUMaNbHOM
MecTHyro ycnyru (8 Tedenue 2
aAMUHUCTPaLMIO (8 paboumx aHen)
2. MpunATHE peweHna o 3"9"'96"”“°_M gMRe Y )
NPEAOCTaBNCHUM MYHULUNALHOI -1 pa6 GHAN BEHS,
YCAYIY NO BbIAAYE aPXUBHDIX Ha DYMalHbIX
CNPasoK, BINMCOK, KONWI aPXUBHBIX HocuTenax -3
L—  OKYMEHTOB; MHPOPMUPOBaHME » paboumx “"’?)_ ]

3anBUTeNs O pesybraTe
npefoCTaBNeHWA MyHULMNANLHOM
ycnyru; nepefaya pesynbrara 8
M®L (8 revenue 16 pabouux gHeit) Mepegaya pokymerTos :
0 NPeAOCTaBNAHUNA MYHULMNANBHOM

ycnyrm nubo oTKas 8 NpegocTasNeHum
> MyHUUMNanbHOH yeayru 8 MOL, ana ux
nocneayloLleit nepeaayn 3ansurenio
(8 anekTpoHHOM BUAE — B TeyeHue 1
paboyero AHA, Ha BYMaxHbIX HOCUTENAX
— B TeyeHue 3 paboyux aHei)




[Tpunoxenue No 2
K AJIMMHMCTPAaTHBHOMY perjameHTy MecTHoii

a/IMMHHUCTPALMK BHYTPUTOPOJICKOTO
MYHHLHMMAIBLHOTO obpaszoBanus CaHkr-
[Terepbypra MYHHULUIATBHbI i OKpyr
ITpaBoGepesxHbii 1o MPEN0CTABIIEHHIO
MYHHULMNANBHON yeIyru
10 Bbla4€ apXMBHbBIX CIPABOK, BBIMUCOK, KOTMHI
apXMBHBIX  JIOKYMEHTOB OpPraHOB MECTHOrO
camoynpaBieHus BHYTPHUTOPOJICKOT0
MYHHLHUIAILHOTO obpa3oBaHus CaHkr-
[Terepbypra MYHMUMOATbHbIH OKpyr

ITpaBoGepexHbIif

Anpeca cTpyKTypHBbIX nopasaenennii Cankr-Ilerep6yprexoro rocyaperBeHHoro
Ka3eHHOro yupexaeHus «MHoroyHKIHOHAILHBINH HEHTD NpeI0CcTABICHHS
rocyAapcTBeHHBIX H MyHHIMIIAILHBIX YCIYD»

Ne | HaumeHoBanue cTpykTypHOro | [TouToBblii ajpec CnpaBounsl | Azxpec I'paduk
NoApasaeeHU il Tenedon 3NEKTPOHHOMI paboThl
MOYTI
1 MHoro¢yHKUHOHANBHBIH Canxr-Iletepbypr, Camosas | 573-90-00
LIEHTP Anmupanteiickoro | yiu., uinu
paiioHa A. 55-57, nurep A 573-99-80
2 MHorogyHKLIHOHANLHbIH Cankr-ITerepOypr, 15-2 | 573-90-00
LEHTP Bacuneoctposckoro | nunus B.O., 1. 32 Hiu
paiiona 573-94-85
3 Cexkrop Ne 1 | Canxr-IletepOypr, yn. | 573-90-00
MHoroyHKUHOHATBHOTO HaxumoBa 1.3, «opm. 2, | win
LEeHTpa BacuneoctpoBckoro | nutep A 576-20-86
paiioHa
4 | MHOro(yHKUHOHANbHbIH Cauxkr-ITerep6ypr, 573-90-00
uenTp Beiboprekoro paiiona Hosopoccuiickas yi., a. 18 | wu
573-99-85
5 Cekrop Ne 1 | Canxr-ITetepOypr, 573-90-00
MHorogyHKUHOHATLHOTO Ilpunopoxnas amnes, a. 17, | wiu
1ieHTpa Briboprekoro paiioHa Jutep A 573-94-80
6 | MuorodyHKIMOHANbLHbIH Cankr-ITerepOypr, 573-90-00 EjkeTHEBHO
uentp Kannuunckoro paiioHa Ipaxcnanckuit mp., x. 104, | uiu c 09.00
KopI. 1, nutep A 576-08-01 10 21.00
7 | Cekrop Ne 1 | Canxr-ITerep6ypr, 573-90-00 knz@mfespb.ru | 6e3
MHorodyHKIHOHAILHOTO Kongparsesckuit np., 1.22, | win nepepbiBa Ha
uenTpa Kanununckoro paifona | nurep A 573-96-95 oben
8 MHoOropyHKLUHOHATBHBI# Cankr-ITerepOypr, np. | 573-90-00
ueHTp Kuposckoro paitona Crauvek, 1. 18 Ui
573-94-95
9 | Cextop Ne 1 | Cankr-ITerepOypr, np. | 573-90-00
MHOro()yHKUHOHANBHOTO Haponnoro Onomyenus, | uiu
uenTpa Kuposckoro paiiona o 101, nurep A, | 573-90-28
nomeinenue SH
10 | MHorogyHKUHOHAILHBII Caunkr-Ilerepbypr, 573-90-00
uentp Konnuuckoro paiiona r. Koanuxo, WITH
np. Jlenuna, n. 22 573-96-65
11 | Cekrop Ne 1 | noc. Meramnoctpolii, 573-90-00
MHoro)yHKUHOHAIBHOTO Capnosas yn., 1. 21, xkopn. 3 | uim
uentpa Konnuxckoro paiiona 573-90-07
12 | MHoroyHKUHOHAIbHbIH Canxr-IletepOypr, 573-90-00
uentp  Kpacnorsapaeiickoro | HoBouepkacckuii np., a. 60, | uiu
paiona mutep A 573-90-30
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13 | MHOroyHKUHOHAILHBI i Cankr-IlerepOypr, yn. | 573-90-00
LEHTp Kpacrocesnsckoro | ITorpannunnka Iapbkasoro, | win
paiiona 1. 36, xopm. 6 573-99-90

14 | Cextop Ne 1 | r. Kpacuoe Ceno, | 573-90-00
MHorogyHKUHOHANBHOTO yn. Ocsoboxnenus, a.31, | unm
LEHTpa Kpachocenbckoro | kopr. 1, nutep A 417-25-65
paiiona

15 | MHorogyHKUHOHANLHBIH Cankr-Ilerep6ypr, 573-90-00
LEHTp Kponmrraarekoro | r. Kponuwrranr, WITH
paiioHa np. Jlenvna 1. 39a, nutep A | 610-18-56

16 | MHorodyHKUHOHATLHBIH Canxr-IletepGypr, 573-90-00
ueHTp MockoBckoro paiiona BnaronatHas  yn., m. 41, | unm

autep A 573-99-30

17 | Cextop Ne 1 | Canxr-ITerepGypr, 573-90-00
MHorodyHKUHOHANEHOTO Hogousmaiinosckuii np., | wiu
LieHTpa MOCKOBCKOrO paiioHa 1. 34, xop. 2 573-90-09

18 | MHorodyHKUMOHANBHBIH Cankr-TletepGypr, 573-90-00
ueHtp KypopTtHoro paiiona r. Cectpopelk, WIn

yn. Tokapesa, 1. 7, nutep A | 573-96-70

19 | MHorodyHKUHOHABHBII Caukr-IletepOypr, np. | 573-90-00

ueHTp Hesckoro paiiona Bonbuesnkos, 1. 8, kopn. 1, | win
nutep A 573-96-75

20 | Cekrop No 1 | Canxr-Ilerep6ypr, yn. | 573-90-00
MHorodyHKUHOHATLHOTO Cenosa, .69, «xopm. 1, | un
ueHtpa Hesckoro paiiona qurep A 573-96-80

21 | MHorogyHKUHOHANBHbI Cankr-ITetep6ypr, 573-90-00
uenrp Ilerporpazckoro paiiona | KamenHoocTpoBckuii np., | wiu

a. 55, nutep I' 573-96-90

22 | Cexrop Ne 1 | Canxr-ITerep6ypr, yn. | 573-90-00
MHoro¢yHKIHOHAILHOTO Kpacroro Kypcanra, 1. 28 WIH
LEHTpa ITerporpazckoro 573-90-21
paiiona

23 | MHOro¢yHKUHOHATbLHbI Canxr-IletepOypr, 573-90-00
LEHTP Ilerpoasopuogoro | r. [leteprod, i
paiioHa yn. BparseB [opkyuienko, | 573-99-41

1. 6, autep A

24 | Cekrop Ne 1 | Canxr-ITerepGypr, 573-90-00
MHorodyHKIHOHaNLHOTO r. JlIomoHOCOB, Wiu
LeHTpa Iletponsopuosoro | yn. IToGexst, a. 6, nutep A 573-97-86
paiioHa

25 | MHOrogyHKIMOHANBLHbIH Cauxr-IlerepGypr,  amnes | 573-90-00
uenTp ITpumopckoro paitona KorenbHukoBa, .2, | nm

Kopm. 2, nurep A 573-90-60

26 | Cektop Ne 1 | Canxr-Iletep6ypr, 573-90-00
MHoro¢yHkunoHanbHOrO Hosoxonomsokckuit np., | wiu
uerTpa [Tpumopckoro pationa 1. 16/8, nutep A 573-96-60

27 | Cexrop Ne 2 | Canxr-Ilerep6ypr, 573-90-00
MHorogyHKIHOHAIEHOTO Borateipckuit np., a.52/1, | win
uenTpa [pumopckoro paiona autep A 573-94-90

28 | Cekrop Ne3 | Caukr-ITerepbypr, 573-90-00
MHuorogyHKIMOHAIBHOTO Ulysanosekuit np., n.41, | un
ueHTpa [Tpumopckoro paiiona kopr. 1, siutep A 573-91-04

29 | MHoOrogyHKUMOHANBHBIH Cankr-Ilerep6ypr, 573-90-00
ueHTp IlymkuHckoro paiona r. [lywkun, Manas yn., | win

a. 17/13, nurep A 573-99-46
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30 | Cekrop Ne 1 | Cankr-ITerep6ypr, noc. | 573-90-00
MHorodyHkLuHOHAILHOrO Wlywapei, IMymkuuckas yi., | win
ueHtpa I[lywkunckoro paiiona | x. 38, urep A 573-91-09

31 | Cekrop Ne2 | Cankr-Ilerep6ypr, 573-90-00
MHorodyHkumonansuoro r. I1aBnosck, TMecuanslit | win
uenTpa [lymkuuckoro paitona | nep., a. 11/16 573-90-04

32 | MHOrodyHKUHOHATbHBII Cankr-ITerep6ypr, 573-90-00,
LeHTp PpyH3eHCKOro paifona Hynaiickuit np., n.49/126, 573-96-85,

Jmrep A 573-96-89

33 | Cexrop Ne 1 Canxr-IlerepGypr, 573-90-00
MHorodyHKUHOHaNLHOTO np. Cnasel, 1.2, kopm. 1, | win
ueHTpa PpyH3eHCKOro paiioHa utep A 576-07-95

34 | MHOTo{)yHKIMOHAIbHBIH Cankr-TlerepOypr, Hesckuii | 573-90-00
HeHTp LlenTpansHoro paiiona np., a. 174, nurep A WU

573-90-57
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3asBiieHuE Ha

ITpunoxenue Ne 3
K AJIMHHHCTPaTHBHOMY perjamMeHty MecTHoi

aJIMUHUCTpaLK BHYTPHIOPOJCKOro
MYHHLMNANBHOTO obpa3zoBanus Cankr-
[TerepOypra MYHHUMATBHBII OKpyr
[TpaBobepesxxHbiit no NPEIOCTABICHHIO
MyHULMNAIBHOM yeiyru 1no Bbljaye
APXMBHBIX CIPABOK, BBINHCOK, KOMHIT apXHBHBIX
JIOKYMEHTOB OpraHoB MECTHOTO
CamoyrnpaBJieHUsI BHYTPHIOPOJICKOTO
MYHHULUIAIBEHOTO obpazoBanus CaHkr-
[Terepbypra MYHHULHTIAJbHbIH OKpyr

ITpaBoGepexHsiii

['naBe MecTHOH aAMUHHUCTpALIMI BHYTPHTOPOICKOTO MYHHULUIIATLHOTO obpazoBaHus
Cankr-Ilerep6ypra MyHHIHIATEHBIH OKpYT [IpaBoGepexHEIi

oT
poXKHBaronero(ei)
Tenedon
JIOMaIIHU I
pabounit
3asBlICHHE

[Tpomny BrimaTh

KomuecTso sx3eminispon

Konus neobxonuma st

YKazame aopecama

[Tonmucek

Jlara
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[Tpunoxenue Ne 4
K AJIMHHUCTPaTHBHOMY pernamenty MecTHoil

aJMUHUCTPALIHH BHYTPHIOPO/CKOro
MYHHLUIAIBHOTO obpazoBamus CaHkr-
[TetepOypra MYHHLHUMATbHbI i OKpyT
[TpaBoGepeskHbIit no NIPE/I0CTaBJICHHUIO
MYHHLMNAIBHOM yCIIyTH 1o Bbljlaye
ApXMBHBIX CMPABOK, BBIMHCOK, KON apXHBHBIX
NOKYMEHTOB OpraHos MECTHOro
CaMOynpasJ/ieHus BHYTPHUIOPOJACKOTO
MYHHLIMTALHOTO o6pazoBanus CaHkr-
[TerepGypra MYHUUMNAbHBIH OKpyT

ITpaBoGeperxHbiit

®opma apxXUBHOI CIIpaBKH

(Ha3BaHME apxXuUBa)

(mouToBkIH HHAEKC, ajpec, axpecar, TesiedoH, dakc)

Ot N

Ha N oT

APXHWBHAS CITPABKA

PykoBoautens opranusanmu: [Tonmuce
OcHoBanue:

Ucnonuurens: ITommuce

Dopmar A4 (210 x 297 mm)

Pacmmdposka noanucu

Paciumdposka noanucu
ITewars
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[Tpunoxenue Ne 5

K AIMHMHUCTPAaTHBHOMY periamMeHTy MecTHoii
AIMMHUCTPALINK MYHHLHIAILHOTO 00pa3oBaHus
MO TlIpaBoGepexHblii 10 npenocCTaBIeHHIO

MYHHLIMIIJIBHOM yCIyru 1no BblJlaue
apXMBHBIX CIIPAaBOK, BBIMHCOK, KOMHI apXUBHBIX
JIOKYMEHTOB OpraHoB MECTHOTO
CaMoyTpaBJieHus MYHHLUMAIBHOTO
obpasoBaHus MYHHUHIAIbHbIi OKpyT

ITpaBoGepexHsIit

(®.1.0. 3asBuTeNIS B AATENHHOM HaJIEKE)

(anpec 3asBuTENS)

YBazkaemplii (as) !

MecTHasi ajMHHHCTpAIHs BHYTPUrOPOJACKOTO MyHHIMIIATEHOTO obpazoBanust CaHkT-
IlerepGypra myrunmmatbubil okpyr IlpaBoGepesxHbiii, paccmoTpeB Bamne 3asBienne (Bx. No
OT __ . . ), HacrosmuMm coobmaer Bam 06 oTkase B NIPEI0CTaBICHUU
MYHULUIIATEHOM yCIIyTH o IPUYHHE

(MpHYMHEI OTKa3a B IIPEIOCTABICHHH MYHULANATBHOMN yCIIyru)

I'naBa mecTHol agMuuucTpannn

(moxmuce) M.0., bamunns)
M.IT.

Hcnonuurens:
(©.1.0.)



